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WELCOME TO OWENSBORO CATHOLIC

Students are issued a student handbook at the beginning of each academic school year. Stu-
dents are to be in possession of their handbook during every class period and checking in and out
of school. The handbook contains rules and regulations important to every student in the school.

1) If a student loses his/her handbook, he/she will be required to purchase another handbook for
$10 in the Attendance Office.

2) Students may not remove or deface pages. Pages need to be clear so they can be stamped
for checking in and out of school. Students are responsible for what is written or drawn in
his/her handbook.

3) Students will not be excused from a classroom without an agenda signed by the teachers with
exit time, destination, and return time. Exceptions will be made for students called out during
announcements.

Students may not borrow another student’s handbook.

Owensboro Catholic has a long tradition of excellence in academics, athletics, and Christian for-
mation. We take pride in providing “faith in education.” The following philosophy and mission
statements explain the source of that difference.

The student handbook does not propose to cover all situations, nor is it intended to be a work of
perfection. It is, however, a beginning and has been put together at the request of the students
and faculty alike. It is the hope of the administration that it will be of help to all the students of
Catholic High in its use as a reference in relation to school policy and expectation.

The school retains the right to amend this handbook with just cause. Parents will be promptly noti-
fied of any changes.

PHILOSOPHY

We at Owensboro Catholic High School believe that each person is a sacred individual. And we
believe that each student is an essential part of the whole Christ, both called and destined by God
for continued growth of all his/her faculties, abilities, and awareness—both spiritual and material.

We believe, therefore, that it is the primary responsibility of the school to create a truly Catholic
environment in which each student is afforded the opportunity to become aware of his/her own
worth and be inspired to seek fulfillment in all levels of his/her existence.

Owensboro Catholic High School shall be committed to:
+ instilling by word and example positive Christian values and attitudes;

+ conveying concern for the well-being of the whole person in his/her spiritual, physical, intellec-
tual, emotional, social, and psychological growth and development with full regard for individual
differences;

+ teaching responsibility, accountability, and self-direction to all entrusted to us;

+ presenting humankind as a community of interdependent, concemed individuals and sound
family life as a basic unit and model of human community;

+ preparing each student for life in this world and eternity with the teachings of Christ and His



Church as the foundation of that preparation;

+  promoting academic excellence according to the ability of the individual as a goal in itself, as
well as a means to a productive and fulfilling career;

+ instilling a deep appreciation of the beauty of all creation and of God's plan for humankind and
the whole universe.

OCS MISSION STATEMENT

Owensboro Catholic Schools share in the mission of the Church in communion with families and
parishes to provide excellence in Catholic faith formation and academics which prepare students to
become responsible individuals as well as members of their family, Church, and community.

FACULTY AND STAFF

Business Department.............ccoovrurrniininneineeeseeens Mrs. Patty Kaelin*

Ms. Erica Crabtree
Driver EQUCALION ........cevrvreveecnernererereeeeciseeseenennns Mr. Jason Morris
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Mrs. Katie Pagan

Mr. Bill Hagan

Mrs. Tiffany Harrington
Foreign Language Department ...........cccocevvvinienininnns Mrs. Susan Bartlett

Mr. Jennifer Hall
Fine Arts Department ..........c.ccoevevieninienesceeeeens Mr. Ed Hauser*

Mr. Eddie Miller
Math Department..........ccccveveieiereieeiseee e Mr. Jeff Fritz*

Mrs. Jennifer Westerfield
Ms. Melissa Goetz
Mrs. Ginny Coomes
Mr. Todd Burden
Physical Education Department Jim Ivey
Religion Department Father Jason McClure*
Mr. George Randolph
Mrs. Kristin Dorth
Mrs. Lisa Higdon
Mr. Matt Madej
Science Department..........ccococveevicesnecssseesnens Mrs. Jill Chappel*
Mr. Neil Corley
Mr. Jason Morris
Mrs. Lori Ann Redmon
Social Studies Department..........c.coererveereineninieneenens Mrs. Cynda Wood*
Mr. Ben Hardesty
Mrs. Bretnea Turner
Mr. Andy Donohoe
Agriculture Department ...........ccooevrneninnenieneneens Mrs. Ashley Thomas*



Family and Consumer Science Department ................. Mrs. Patty Kaelin*
Mrs. Erica Crabtree
Mrs. Ashley Thomas
LIDRarY ..o Mrs. Marilyn Pace*
Office Staff.......cvrrec s Mrs. Tracy Miller*
Mrs. Cecilia Clouse
Mrs. Charlotte Cecil
Mrs. Cindy Short
Mrs. Christa Dukate
Cafeteria Staff..........ccocvvereviecsececeeas Mrs. Cheryl Goatee*
Mrs. Bonnie Jones
Mrs. Louise Crowe
Mrs. Robin Winfield
Mrs. Theresa Evans
Mrs. Betty Murphy
Mr. Shawn Riney
MaINtENANCE ..o Mr. Terry Gabbert*
Mr. Ed Simon
Mr. Gary Rumage
Mr. Tommy Lewis
Mr. Tim Gabbert
Mr. Glen Calhoun
*Indicates Department Head

ADMINISTRATION
PrNCIPAL.....cocveiicticetece e Mr. Gates Settle
Assistant Principal of Instruction ............cccccooeviveirernenee. Mr. Kurt Osborne
Dean of Student ACtVIIES ..........oververeereerrereireeerrceneens Mr. Tim Riley
Religion Department Chair ............cocoereenreeenenernceneenes Fr. Jason McClure
Campus MINISEEN..........c.cccuriereieeie e Fr. Jason McClure
Athletic DIreCOr ... TBA
Head Counselor (ACademICS) ..........overerrereerrernernceneenees Mr. Scott Lowe
COUNSEION ...t neeen Mrs. Connie McFarland
Episcopal ViCar........ccoevieevecesiceseee s Fr. Pat Reynolds
President of Owensboro Catholic Schools..................... Mr. Tom Lilly

SCHOOL ADMINISTRATION

Principal

The Principal’s prime responsibility is the instructional and educational program of the school. All
that is directly or indirectly related to the field of instruction falls under the jurisdiction of the Princi-
pal.

Assistant Principal of Instruction

The Assistant Principal over Curriculum and Instruction is responsible for curriculum and its devel-
opment, scheduling, testing, supervision and staff development.



Dean of Student Activities

The Dean of Students maintains the order and discipline of the building during the school day and
during extracurricular activities, supervises attendance, is chairman of the Attendance Discipline
Board, and handles referrals from teachers on matters of discipline. The Dean is to help students
with behavioral problems and is available for counseling.

Head Counselor

The Head Counselor shall coordinate grade reporting, is responsible for maintaining the student
permanent record and serves as junior/senior counselor.

Guidance Counselor

The Guidance Counselor shall provide individual counseling to students, is responsible for career
counseling, summer school scheduling and technical school students. Also serves as fresh-
man/sophomore counselor.

Religion Department Chair/Campus Minister

Head of the Religion Department is in charge of all liturgical celebrations. He/She is to set the
calendar of all liturgies, retreats, days of recollection, and reconciliation services. He/She is to help
foster the spiritual life of not only the student body but also of the faculty and staff. He/She is to
insure that Roman Catholic teaching is being taught throughout the school. He/She is a contact
not only to the Bishop but also to the other priests of the Owensboro Catholic School System.
Athletic Director

The Athletic Director is to insure the orderly and economic function of the Athletic Department; to
give leadership and assistance to personnel in both athletic and intramural matters; to provide a
two-way channel of communication between administration and his/her departments; and to main-
tain those departments as a cohesive unit directed toward achieving stated goals.

1. ACADEMIC POLICIES

1.1. DIPLOMAS
Owensboro Catholic High offers three levels of diplomas: the Standard High School Diploma,
the College Preparatory Curriculum Diploma, and the Honors Curriculum Diploma. Below are
listed the minimum requirements for each.
1.1.1. Standard High School Diploma

Religion 4
English 9, 10, 11, 12, all Reg 4
Math (Alg 1A, Alg | B, Geom, Alg Il all Reg) 4
Science (Int Sci | & II, 111) 3
Social Studies (Govt, Econ, US Hst, Wid Civ) 3
Fine Arts (Humanities CP) 1
Health & PE 1
Computer Basics 12
ACT Academy 112
Total including electives: 26

1.1.2. College Preparatory Curriculum Diploma
This diploma’s requirements satisfy Kentucky’s Pre-College Curriculum, which is the
minimum required for admission to any state-supported four-year college in Kentucky.
The colleges are each free to impose additional requirements, and most do have some
additional coursework, GPA, or ACT requirements of their own.
Religion 4
English 9, 10, 11, 12; all CP 4



Math (Alg | A CP, Alg | B CP, Geom CP & Alg I CP) 4
Science (IPS CP, Bio CP, Chem CP) 3
Social Studies (Govt CP, Econ CP, US Hst CP, Wid Civ CP) 3
Fine Arts (Humanities CP) 1
Health & PE 1
Computer Basics 12
ACT Academy 112
Foreign Language (both years of same language) 2
Total including electives: 26

Recommended additional coursework:
An additional year of science, social studies.
1.1.3. Honors Curriculum Diploma

This diploma is Owensboro Catholic’s very best preparation for college, provided the
student is capable of the coursework.

Religion 4
English 9, 10, 11, 12; all Honors 4
Math (Alg | Hon, Geom Hon, Alg Il Hon 4
all required; Pre-Cal CP or Hon)

Science (IPS Hon, Bio Hon, Chem Hon) 3
Social Studies (Govt Hon, Econ Hon, 3
US Hst Hon, WId Civ Hon)

Humanities Honors 1
Health & PE 1
Foreign Language (Honors level only and 2
both years of the same language)

Computer Basics 12
ACT Academy 112
Total including electives and no semester failures 29

1.2. ADVANCED PLACEMENT
For all Graduating Classes

Advanced Placement (AP) is a national program whereby a student may take an AP course in
high school and then take an AP test over the material covered in that class. If the student
achieves a specified score on the test, he or she may transfer college credit to a specified col-
lege. The cost per test is $100.00. Al students enrolled in AP classes are required to take the
AP exams. OCHS offers the following AP courses:

CLASS TEST

English 12 AP English Lit and Comp
Calculus AP Calculus AB

US History AP American History
General Biology AP Biology

French AP French Language
Spanish AP Spanish Language
European History AP AP European History

Environmental Science AP AP Environmental Science

1.3 OFF-CAMPUS CLASSES:
Students are allowed to take classes off campus from any of the local colleges, or another high



school only if that class is not offered at OCHS. Students will have to meet specific criteria set
by the different institutions in order to be admitted to their different programs. Students and
parents should also be aware of the following concerning how those classes will transfer to
OCHS:

For purposes of class rank, no off campus class will be counted higher than an honors
elective by OCHS. This includes college courses and any AP classes taken through an-
other high school.

If a student is late for an OCHS class due to an off-campus class, the student is responsi-
ble for making up any work that may be missed.

Parking is very limited at OCHS. Students taking morning classes elsewhere should plan
to park at the Sportscenter.

Please keep in mind that until the school schedule is set, any plans to take off-campus
classes are preliminary, and may need to be adjusted.

1.4. ACADEMIC EVALUATION

1.4.1. Grading Scale (Percentages are not rounded, for example 89.9 is a B)
A 90to 100
B 821089.9
C 75t081.9
D 70to 74.9
F 69.9 and below

1.4.2. GPA Computation

The following point scale is used to figure GPA. Simply add the points earned and divide
by the number of semester classes taken. NOTE GPA is not weighted.

A-4.00 B-3.00 C-2.00 D-1.00 F-0.00
1.4.3. Honor Roll

At the end of each of the semester, the A/B Honor Roll and the Principal's Scholar list is
prepared and published based upon the number of points earned.

A/B Honor Roll Principal’s Scholar

Grade 9 36 42

Grades 10, 11, 12 37 43

Honor points are based on the following scale:

GRADE LEVEL 0 LEVEL | LEVEL Il LEVEL Il
A 7 6 5 4
B 6 5 4 3
C 5 4 3 2
D 4 3 2 1
F 0 0 0 0
1.5 OCHS HOMEWORK EXPECTATIONS

A. Definition

Homework is defined as assignments which require preparation, participation, and/or study
that are to be completed outside the classroom to reinforce class instruction, increase un-
derstanding and retention, transfer and extend classroom instruction, prepare for class
assessment, prepare for class discussion, and/or provide curriculum enrichment opportuni-
ties.

B. Time



OCHS students should spend an average of two to three (2 to 3) hours per day on home-
work.

AP and Honor students should spend more time.
C. TEACHER RESPONSIBILITY

Teachers should consider school events and other subject area requirements when as-
signing homework.

D. STUDENT RESPONSIBILITIES
1. Students should complete their own homework.

2. Students should write down assignments and due dates, and clarify questions before
leaving class; then select necessary books and supplies before leaving school.

3. Students should keep homework in the same place at home and should take books
and materials directly to study area.

4. Students should plan the best time to complete assignments.
5. Students should complete work so that it is neat and legible.
E. PARENT RESPONSIBILITIES

1. Parents should provide a suitable place to study, free from disturbances and distrac-
tions.

Parents should provide needed materials for completing homework.
Parents should check on homework progress and completion.
Parents should stay in communication with teachers.

Parents should check that outside jobs or extra-curricular activities do not interfere with
their son or daughter’s obligations as a student.

1.6. ACADEMIC LETTER REQUIREMENTS
In order to earn an academic letter, a student must
1. Have achieved a GPA of 3.75 or higher for the entire preceding school year,

1.7. STUDENT RECORDS

Copies of a student’s permanent record are to be made available to parents/guardians upon
written request within not more than 45 days.

1.8. SUMMER SCHOOL
Summer school is required for making up failed credit(s).

1.9. GRADUATION
Seniors lacking enough credits to earn a diploma will not participate in the Graduation cere-
mony. Seniors with financial obligations may not be permitted to participate in Gradua-
tion ceremonies. Tuition assistance is available on a limited basis to help those students
who are in need. See the principal for details.

1.9.1. SENIOR TRANSCRIPTS

All financial obligations, including rental books turned in, book fees, tuition, SCRIP, and fines
must be met before a transcript of credits is sent to another school or organization. Payment
in the form of cash or money order would allow for the transcript to be sent without delay. If all
obligations are met, the initial transcript is sent free of charge; each additional transcript costs
$3.

1.10. COLLEGE ADMISSIONS
1.10.1. COLLEGE ENTRANCE REQUIREMENTS

First, note that the OCHS Honors diploma is not required for college admission. But it is cer-
tainly the best possible academic preparation for college that we can offer.

o~ oD



Since requirements for college admission differ from school to school, students are advised to
check college catalogs regarding requirements early in their high school years (e.g., some col-
leges require two years of foreign language at the high school level while others do not). Col-
lege catalogs may be examined online.

1.10.2. COLLEGE VISITATION DAY POLICY
Attention Seniors & Juniors

Owensboro Catholic High School understands the importance of the college visit in order for
students to make informed choices about their post-secondary education. College visitation
days, taken during school time, are counted as excused absences when the following guide-
lines are followed. Those students who do not wish to have an absence on their record are
encouraged to visit colleges on the weekends or on scheduled in-service days.

1. Students and\or parents are responsible for setting up the college visitation appointment
by contacting the school's Admissions Office. Some colleges allow appointments to be
set up on the school’'s website. Admissions Office phone numbers can also be found on
the school's website.

2. ltis recommended that contact be made through the Admissions Office of the college or
university at least two weeks in advance so that the Admissions Office has time to set up
necessary appointments.

3. Prior to a college visit, and in order for the absence to be excused, students must
bring a letter signed by their parents to the OCHS Attendance Office stating the date
and college to be visited.

4. Students are required to check into the Attendance Office immediately following the col-
lege visit with a note from the Admissions Office, on the college letterhead, verifying
the visit.

5. Some college appointments will take only part of a day, especially to Colleges in Owens-
boro, and the students will be excused for only part of the day.

6. Students invited for scholarship interviews and/or any pre-registration are to follow the
pre-arranged absence form policy.

1.11. DROP/ADD COURSES

A student may “drop” a core course without a designated grade during the first four school days of
the semester and be admitted to another core class providing, first, there is availability and, sec-
ond, the necessary approvals are obtained from parent/guardian, teachers, and administration.

ELECTIVE COURSES, FOR BOTH SEMESTERS, MAY ONLY BE CHANGED PRIOR TO THE
FIRST DAY OF SCHOOL!

A student may also “drop” a core course without a designated grade during the week after first or
third quarter progress reports are issued provided there is availability and the necessary approvals
are obtained from parent/guardian, teachers, and administration.

Exceptions may occur from time to time. But changes outside this policy will occur only after the
parent/guardian has consulted with the teachers concerned and the Principal.

Honors diploma candidates and National Honor Society members should note that dropping a
class could endanger their chances of receiving the Honors diploma and/or remaining NHS mem-
bers; both require that the student take the right courses and pass all of them.

1.12. PROGRESS REPORTS/PARENT - TEACHER CONFERENCES

Progress reports are mailed home to every student at approximately the middle of each nine-week
quarter. Parent-Teacher Conferences are scheduled after the first progress reports come out and
midway into the third quarter. As always, parents are welcome to call the school (270-684-3215)
to talk to the teacher or via e-mail them about a class in which the student is having difficulty. If
the teacher is not available at that time he/she will return the call later. Parents can access their
student's grades on the parent portal of I-NOW.



1.13. INCOMPLETES AND FAILURES

The grade of “I" (incomplete) is administered to a student who has been absent from school/class
for an extended period of time,

make up an incomplete.

An ‘" may be given at the end of either the first or third quarters. But unless there are extreme
circumstances (and permission failed to take a final exam, or for some reason neglected to meet
other requirements of classroom work as outlined by the teacher.

It is the student's responsibility to is granted by the principal or assistant principal), there will be no
incompletes given at the end of either semester. Students have two weeks in which to complete
an “l.” At the end of that time the existing grades, including zeros for missing assignments are
averaged.

1.14. ABSENCE DURING EXAMS

Only the Principal/Dean has the authority to excuse a student from taking exams at the
appointed time. Students who miss exams will be permitted to take them only if the following
conditions are met:

The student's parent calls the Principal/Dean’s office in advance of the missed exam(s). The parent
must either have a doctor’s statement that the student is incapable of taking exams or must sched-
ule a conference with the Principal/Dean. Students not meeting these conditions will not be allowed
to take the missed exam(s) but will receive a zero for that exam.

If the exam missed is first semester, the teacher will administer it at his/her convenience and report
the grade to the office before the end of the first week of the new semester.

If the exam missed is second semester, the student should make an appointment with the teacher
to administer the exam before the last day of school. If the appointment cannot be made the
teacher will send the exam to the office for administration and then the teacher will grade it at
his/her convenience.

Students who miss exams without prior approval of the Principal/Dean will not be allowed to take
them but will take a “0” in any exam missed. Students may not take their exams early.

2. ATHLETICS

2.1. HANDBOOK

An athletic handbook is available to all athletes from the athletic office. All athletes are responsi-
ble for the rules and policies contained there TITLE NINE COMMITTEE

Owensboro Catholic maintains a Title Nine Committee which meets three times a year. The Com-
mittee’s objective is to attain and maintain athletic parity for both genders. lts effort is reported to
KHSAA in an annual Title IX report.in.

2.2. ATHLETIC ADVISORY BOARD AND TITLE IX COMMITTEE

The OCS Athletic Advisory Board acts in an advisory capacity to the principals of the school sys-
tem in all athletic matters. The Board also acts as a subcommittee of the OCS School Board.
The Principals and Athletic Directors, a number of School Board members and appointed members
all serve on the AAB. Also sitting on the AAB are two at-large members, neither of which may
have children attending OCS.

The Advisory Board is also the KHSAA Title IX Committee. The Committee’s objective is to attain

and maintain athletic parity for both genders. Its effort is reported to the KHSAA in an annual Title
IX report.

2.3. GRIEVANCE PROCEDURE

If an athlete encounters a problem, he/she should discuss the matter with the coach and resolve it
there. If there is a need for a policy or rule interpretation, the athlete is free to come to the Athletic
Director for clarification.



2.4. ELIGIBILITY
In addition to the KHSAA Rules and Regulations, an athlete must abide by the following rules;

1. Attendance at school on the day of competition or practice: an athlete must be in class for half
of a school day (8:20 am - 11:30 am or 11:30 am -2:55 pm) to be eligible to compete or prac-
tice that afternoon or evening. In cases of emergency, the Dean of Student Activities or Prin-
cipal may waive this rule.

2. An athlete must be passing at least six subjects (including Religion) to be academically eligible
to compete. Grades are checked each week to determine academic eligibility for the upcoming
week.

3. To be eligible for athletic competition in the state of Kentucky, a student must be at his/her
proper grade level. The following chart shows the number of credits a student must earn to
be at grade level depending on his/her year or graduation.

. Credits needed for | Credits needed for Credits needed for
Credits to Graduate
grade 10 grade 11 grade 12
26 55 12 18.5

4. Before an athlete may participate in his/her first practice, the following must be given to the
coach:
a. KHSAA Physical Form GE 04 with all five parts (Athlete Information, Medical History,
Physical Examination, Consent Information, Player Eligibility, and Acknowledgement of
Risk) filled out and signed by the physical provider, the parents, and the student athlete.

b. Any fees or other forms required by the coach

5. Transfer students are ineligible and may not tryout or practice until declared eligible by the
KHSAA and the principal notifies the athlete.

6. A student may re-establish eligibility at mid-year.

2.5. INSURANCE

Owensboro Catholic High School purchases Student Accident Insurance, which is a secondary
insurance for all athletes from Scholastic Insurors. It pays only after the primary insurance has paid
and does not duplicate benefits. Because of these limits, the insurance plan will not neces-
sarily pay the balance of expenses remaining after the primary company has paid.

Responsibility for filing a claim and collecting is with the parents/guardians. Refer to the policy for
further explanation of benefits and limits. (Available from the Athletic Office.)

Forms for filing are available in the Athletic Office.

Additional insurance may be purchased from Scholastic Insurors. Forms are available from the
school.

The Kentucky High School Athletic Association also provides catastrophic insurance. See the
permission form parents sign for their student to participate in athletics for more information.

0.C.H.S. ALCOHOL AND DRUG POLICY FOR ATHLETES, ACETTES, AND CHEERLEADERS
See Section 12.14. Drug and Alcohol Use.

2.6. OCHS ATHLETES’ CREED

An OCHS Athlete is one who believes:

+ that an athlete must abide by the rules of the school and team

+ that because of the athlete’s influence on younger students, the athlete should be a sportsman
both on and off the field or floor

+ that athletic contests should produce goodwill between schools, and it is the duty of each play-
er to promote this feeling.



+ that the proper question for the athlete is “How can | help the school and team” instead of “How
can the school and team help me?”

+ thatitis an honor and privilege to play on a high school team.
+ that an athlete does not in any way abuse his/her body with drugs or alcohol.
Every student-athlete must register with the NCAA or NAIA eligibility center to play sports at an

NCAA or NAIA college. Please go to www.web1.ncaa.org or www.playnaig.org for more infor-
mation.

3. ATTENDANCE

3.1. PHILOSOPHY

We at Catholic High feel that there is a direct relationship between class attendance and class
success. The Owensboro Catholic faculty and administration believe daily activities that take place
in the classroom are a vital part of the learning process. The learning that takes place in the
classroom cannot be made up by simply doing the written assignments missed during the absence.
Therefore, to earn credit in a course, the student is obligated to:

1. Fulfill course requirements established by the teacher and school administration.
2. Conform to the attendance policy stated below.

3.2. ATTENDANCE POLICY
1. Attendance will be taken every period.

2. Students who are absent five times per semester, not verified by doctor's note, will receive a
letter requiring either a doctor's note for subsequent absences to be excused or a parent
meeting to address the absences.

3. Students who miss 8 days (excused or unexcused) within each nine week grading period, may be
called to an Attendance Review Board. The attendance review board will be made up of admin-
istrators.

4. A student with three (3) unexcused absences during a semester will receive one (1) Saturday
School. In addition, the student and parents/guardians will meet with the Dean of Student Ac-
tivities and a counselor to discuss improving the student's attendance. Similarly, a student
with six (6) unexcused absences during a semester will receive one (1) Saturday School. The
student with parents/guardians will also be asked to appear before the Discipline/Attendance
Review Board to discuss corrective measures.

5. A student with nine or more unexcused absences in a specific class for the semester will have
a grade of 69% assigned for the two quarters to be used with the semester exam grade to
compute the semester average. If the student's actual average is lower than 69%, that aver-
age will be used. The school is required to report any student with nine or more unexcused
absences to the local Truancy Officer.

6. Appealing Lowering of Grade: A student who has been notified of a grade lowered to 69%
due to excessive absences may appeal to the Discipline/Attendance Board. The appeal by
the student and/or parent should be received, in writing, by the Dean of Student Activities or
Principal within seven calendar days after notification of loss of grade was made to the student.
The student and/or parent should provide any written documentation, medical slips, ect. which
would serve as evidence to the committee to explain excessive absences. He/she should be
prepared to explain why an extension of the attendance limit should be considered.

3.3. TARDY POLICY

1. A student who is tardy to school will report directly to the Attendance Office for an admit slip
before being admitted to class. Only the same reasons for excused absences will be accepted
for an excused tardy.

2. Students who are tardy three times in a semester without a doctor’s excuse will be required to



have a doctor’s excuse for subsequent tardies to be excused.

The THIRD unexcused tardy per semester will result in a detention. The FOURTH unexcused
tardy will result in two detentions. The FIFTH unexcused tardy will result in one session of Sat-
urday School. On subsequent unexcused tardies the student will be suspended until the par-
ents meet with the Dean of Student Activities.

Examples of an unexcused tardy include but are not limited to the following:

a. Oversleeping.

b. Missing the bus.

c. Cartrouble.

d. My ride didn’t come to pick me up.

e. Had to dry my clothes because | had nothing to wear.

f. Alarm didn’t go off.

3.4. ABSENCES

The attendance of our students is a responsibility shared between OCHS and the parent/guardian
of the student. When school is in session, the student is expected to attend school regularly and
to be on time for all classes. Students are expected to develop habits of punctuality, self-discipline,
and responsibility.

1.

CALL REQUIRED: For any absence other than a prearranged one (SEE # 7 BELOW), a par-
ent or guardian must call the Attendance Office (270-684-6088) before 9:15 a.m. EACH day
the student will not be in school. Exceptions are students who are hospitalized or in treatment
(see EXTENDED ABSENCES).

NOTE REQUIRED: After any absence, the student must present a written note of explanation
to the Dean’s office before 8:15 a.m. The note should state the student’s name, date of ab-
sence, and reason for absence, parent or guardian’s signature and telephone number. When
a student returns to the school after being gone for a medical appointment, court appearance,
etc. the student must return with verification of the appointment.

ADMIT SLIP: After presenting the written note of explanation, the student will then be given a
stamp stating whether the absence is EXCUSED or UNEXCUSED. The student must seek
out the teachers whose classes he/she missed.

EXCUSED ABSENCE CRITERIA: The absence will be excused if it meets one of the following
criteria:

a. Personalillness
b. Death in the family.

c. Severe illness of a member of the immediate family that requires the presence of the stu-
dent. Immediate family is defined as father, mother, brother, sister or member of student's
household.

d. Orders from the court.

e. School sanctioned activities

f.  College visitation (Seniors, see Section 1.10.2. College Visitation Day Policy)
g. Other valid reasons established by the Principal or Dean of Student Activities.

UNEXCUSED ABSENCE CRITERIA: The absence will be UNEXCUSED if it meets one of the
following criteria:

a. Absences for reasons other than the above, unless prior approval has been sought by the
parent/guardian and given by the Dean of Student Activities or the Principal.

b. Truancy: leaving campus without signing out, cutting classes, obtaining permission to re-
port to a particular place but not reporting there, skipping school.



c. Students suspended out of school will receive an unexcused absence.

6. MAKE UP WORK: Work missed because of an EXCUSED absence may be made-up for cred-
it. However it is the responsibility of the student to make arrangements with their teachers.

In order to allow students the opportunity to receive partial credit, 50% will be allowed for all
unexcused absences.

7. Pre-Arranged Absence: When a student must be absent from school for reasons other than
iliness, it is required that parents/students contact the Attendance Office in advance, with a
note, to prearrange the absence in order to determine whether the time out of school is ex-
cused or unexcused. The student will be given a pre-arranged absence form that must be
signed by parents, teachers and the Dean of Student Activities. Prior notice is required for the
following reasons: a medical or dental appointment that cannot be scheduled outside of school
time; the funeral of a family member or close friend; a specific family function. The school re-
serves the right to limit the number of pre-arranged absences. Students must be in good
standing in regards to academics, attendance and disciplines.

8. EXTENDED ABSENCES: When an illness or injury necessitates an extended absence (3 or
more days), the parents should contact the Guidance Office (270-684-3215) to make ar-
rangements to obtain homebound assignments.

9. PARTICIPATING IN SCHOOL FUNCTIONS ON DATE OF ABSENCE: Students who are
absent from school for more than a half day (8:20 am — 11:30 am or 11:30 am — 2:55 pm) may
not participate in any athletic practice or contest or any social or school sponsored event in that
same day. In cases of emergency, the Dean of Student Activities or the Principal may waive
this rule. Violation of this procedure will make the student ineligible for the next scheduled
game or event.

10. ABSENCES DURING EXAMS: see Section 1.14. Absence During Exams.

11. SCHOOL CALENDAR: The school presumes that parents accept the published school calen-
dar when enrolling a student at OCHS.

12. SPECIAL CIRCUMSTANCES: The Principal or Dean of Student Activities will listen to requests
for an absence that is necessary to the student or family. At the same time, the school re-
serves the right to call home and talk to a student or parent when the student is absent.

13. Student(s) must have a doctor’s statement for absences before or after a day when school is
not in session to receive an excused absence.

3.5. SKIP DAYS

OCHS does not recognize or condone class cut days. As a result, students who miss class under
such pretense will face disciplinary action.

3.6. VACATIONS

Students who take vacations during school time at the request of parents (see “pre-arranged ab-
sents™ 3.4.7) do so at their own academic risk. They are responsible for all assignments given
during their absence and for all material covered.

Students not present at school on the day before or after a scheduled vacation or holiday may be
considered truant and not allowed to make-up work missed.

3.7. CHECKING OUT

Before leaving the school premises at any time before regular dismissal, a student is to obtain
authorization from the Attendance Office.

A student who becomes ill during the day must report to the School Nurse or to the Dean of Stu-
dent Activities. Parents are notified by phone before a student is sent home. A student cannot be
taken home by another student. The student must either drive him/herself home or call a parent to
pick him/her up. If a student contacts a parent to go home and does not go through the School
Nurse or the Dean of Student Activities, the time out of school will be unexcused.



3.8. FUNERALS

Students attending a morming funeral are not obliged to report to school prior to the funeral. Par-
ents will keep the student under their supervision until the funeral proceedings.

Students attending a morning funeral will report to the office after lunch on the day of the funeral.
They will present in writing the parent’s permission for the absence. This note will state the rela-
tionship of the student to the deceased.

Unless the deceased is a member of the student's immediate family, the student is responsible for
arranging their expected absence for the funeral prior to the day of the funeral. All arrangements
must be made with the attendance office.

In the event of a death in a student's immediate family, compliance to these rules will be unneces-
sary.
3.9. TECHNICAL SCHOOL STUDENTS

Students attending the local technical school are still bound by the regulations and attendance
policies at OCHS. They are dismissed after 2" block each day to go to technical classes and
may eat lunch in our cafeteria or may stop for lunch on their way to technical school. Normally,
they must arrive there by 12:15 p.m. and are dismissed at 3:10 p.m. Technical students provide
their own transportation to and from technical school.

4. BOOKBAGS

Students may not carry book bags/backpacks or backpack type purses during the school day. If
students choose to use a book bag, place it in a locker at the beginning of the day and retrieve it at
the end of the day.

5. CHEATING/PLAGIARISM

As teachers of the faith, OCHS has a responsibility to instill, by word and example, proper values
and attitudes needed in order to live life in this world with God. We expect and understand the
significance of honesty in all areas of our lives. Honesty is significantly important in order to
achieve an atmosphere in which true learning and spiritual growth may occur. Lack of honesty,
especially academic dishonesty (cheating) is an impediment in the pursuit of Truth. Cheating is
taking credit for work that is not one’s own. Cheating includes, but is not limited to, the following
behaviors: copying homework, misusing calculators, working together on an assignment that is to
be completed independently, talking during a test or quiz, looking at the paper of another student
during a test or quiz, having answers/test material out or available during a test or quiz, getting
questions or answers for a quiz, test or exam in advance. Any behavior that compromises the
integrity of a student's work or a teacher's assessment of that work constitutes cheating. Viola-
tions of the policy will receive:

+  Cheating on a quiz or minor assignment = One Detention and a zero on quiz or assignment

+ Cheating on regularly scheduled test or assignment = Two Detentions and a zero on test or
assignment

+  Cheating on exam or major assignment = Saturday School and a zero on exam or major
assignment

Plagiarism is defined as the actual copying of information without documentation, paraphrasing
without documentation, or providing inaccurate documentation. It is a form of cheating/stealing
because it involves misrepresentation of another's idea/words or actual ‘theft” of those ide-
as/words.

Students who plagiarize will lose points or receive a zero on the assignment depending on their
class, level, and the severity of the plagiarism. If the majority of an assignment is plagiarized and
it is apparent that the student intended to plagiarize, he/she will receive a zero, three Discipline
Marks, Detentions or Saturday School.



6. COMPUTER/INTERNET ACCEPTABLE USE
POLICY

6.1. PHILOSOPHY

The Internet is a tremendously useful and powerful resource which links people, institutions, and
databases literally around the world. Its power to communicate is virtually unlimited, its worth as a
research tool is growing daily. Because of these unprecedented benefits to teaching and learning,
Owensboro Catholic High School is now equipped to offer access to the Internet to teachers and to
students at school. This is a part of our effort to maximize the benefits of technology as a tool in
both teaching and learing. The main benefits of our access to the Internet for students are:

+ the many research possibilities in various disciplines,
+ the global connection both to and from Owensboro Catholic High School,
+ the ability to communicate locally, nationally, and globally,

+ the experience in using a tool which will become more important and pervasive in the lives of
our students as time goes on.

While the Internet is a tremendous resource offering powerful benefits, it can also be misused.
Owensboro Catholic High School recognizes and accepts its responsibility to teach not only the
technical skill of using the Internet, but also the moral and responsible use of the Internet as well.
We know several important facts about the Internet:

+ the vast majority of the information on it is good and appropriate for students

+ there are some undesirable elements which can be accessed through the Internet

+ the Internet is part of our students’ future in continuing education, in the professional and
business world, and very likely as a personal resource.

+ toinsure that we can use the Internet in a proper and responsible manner, Owensboro Catho-
lic High School is instituting the following policy:

+ the moral and responsible use of the Internet will be taught along with the technical skill of
using the Internet

+ Access to Internet will be in public places under supervision

+ OCS will provide every student an OCS E-Mail Account. Parents and students are required to
sign the Acceptable Use Policy form before the account is set up for student use.

+ Al students must use the OCS E-Mail.

These are some basic, common sense measures which will allow our students to enjoy the bene-

fits of the Internet while making sure that it is serving the purpose that we desire for it and Owens-

boro Catholic High School. One of our educational goals is to offer programs and curricula which

will best prepare our students for the future. We are convinced that our program to teach these

skills from the perspective of appropriate and responsible use will be a valuable asset for all our
students.

6.2. COMPUTER USE AT OCHS

1. All files and programs on the computer belong to someone. You may not erase, rename or
make unusable anyone else’s files or programs.

2. You may not authorize anyone else to use your name or files for any reason (except a faculty
or staff member). You are responsible for all uses of your accounts.

3. You may not use OCHS computers or accounts for any purposes other than legitimate learning
purposes. You also must not use your computer or accounts for unlawful purposes, such as
the illegal copying or installation of software.

4. You may not attempt to discover (or even complete) another user's password, either at OCHS
locally or at a remote location.



5. You may not copy, change, or transfer any software provided by OCHS, teachers, or another
student without permission from the teacher. And you may not illegally copy copyrighted soft-
ware provided by OCHS, the instructor or any other source. Note that, except as noted in the
Copyright Notice at the end of any software document, it is generally illegal to copy any soft-
ware which has a copyright. The use of illegally copied software is considered a criminal of-
fense and is subject to criminal prosecution.

6. You may not intentionally write, produce, generate, copy, propagate, or attempt to introduce
any computer code designed to self-replicate, damage, or otherwise hinder the performance of
any computer's memory, file system, or software. Such software is often called a bug, virus,
worm, Trojan Horse, or some similar name.

7. You may not deliberately use the computer (whether with e-mail, Internet, or otherwise) to
annoy or offend others. For example, sending or making accessible any obscene, abusive, or
threatening messages is not allowed.

8. You may not intentionally damage the system; intentionally damage information not belonging
to you; intentionally misuse system resources; or allow others to misuse system resources.

9. You may not tamper with terminals, microcomputers, printers or other associated equipment
except as directed by the teacher.

10. You may not use the Internet except in public places, under the supervision of an OCHS staff
member. The use of the Net (or any other electronic resource) to send, receive, or access ob-
scene, abusive, or threatening messages or materials or any material not directly related to the
school curriculum is strictly forbidden.

11. Any inappropriate or slanderous social media posted or sent (inside or outside of OCHS) that
is critical of OCHS or it's staff, will also be dealt with as a violation of the code of conduct.

Not abiding by the above can result in punishment, including but not limited to the suspension of

computer privileges.

7. COUNSELING

7.1. PHILOSOPHY

Counseling is an important part of Owensboro Catholic’s educational program. Counseling uses a
different approach from that of teaching. Teaching attempts to diversify a student's interests;
counseling attempts to integrate his/her interests into his/her daily life. In the classroom, the
teacher has the primary responsibility for determining what is to be discussed; the counseling situa-
tion puts the responsibility on the student.

A student needing to see a counselor must obtain an appointment pass to do so or get
permission (note or hall pass) from his/her teacher at that time.

Only students in crisis may go directly to a counselor, or even the Dean, without the permission of
his/her teacher at that time. When the student leaves the counselor or Dean, he/she is given a
signed note (including the time) that is to be given to the teacher upon returning to class.

A student will not be excused from class during a test; furthermore, he/she is responsible for any
material missed during his/her absence.

The Counseling Department offers the following services:

*+ registration and class scheduling

+ academic counseling

+ personal counseling and referral to outside agency

+  career guidance and education

+ senior counseling-post secondary planning, college applications, financial aid, and scholar-
ships

+ referral to outside agencies for drug or alcohol counseling



+ harassment and conflict resolution
+ standardized testing

7.2. CONFIDENTIALITY

OCHS counselors are trained to help you with educational planning, career decisions, understand-
ing test scores, and personal concerns. Certain information of a personal nature that you share
with a counselor is confidential (private) and told to no one else without your permission. Some
exceptions to this are that our counselors must report child abuse, child neglect, sexual molesta-
tion, planned, attempted, or perpetual criminal activity and situations involving clear and present
danger. In addition, our counselors will have to testify in any judicial or administrative hearing.
Also, if our counselors make a referral to a health care provider (psychiatrist, physician, psycholo-
gist, and the like), some information will be given. Such situations are rare. Be assured that the
law, for the State of Kentucky, generally requires the counselor to keep certain information confi-
dential, unless one of the legal exceptions applies or you give a written permission for the counse-
lor to reveal such information.

7.3. REPORTING ABUSE POLICY

If school officials suspect, or are aware of child abuse, they are required by law, to report such
abuse to the proper authorities. School officials will follow all requests issued by the proper au-
thorities regarding these matters.

7.4 CRISIS “TIP” LINE

The tip line is a joint effort between the local school districts and river valley behavioral health. We
are working to jointly prevent the type of violence, which has been seen not only in our state, but
also in several others throughout the United States. Any person, who may know or believe that
someone is planning some dangerous activity in the school, or on school property, may call the tip
line and leave an anonymous message. The trained phone counselor will obtain some specific
information about the planned event and contact the designated school person. The school may
then take whatever steps necessary to prevent the planned action. Dangerous situations may
include attacks, fights, gang activity, drug occurrences, threats of suicide or homicide and other
violence or destruction of property.

The tip line is available 24 hours per day every day of the year. The number to call is
270-684-9466.

8. CUSTODY

Establishing Who Has Custody

Divorced or Separated parents must file a court-certified copy of the custody section of the divorce
or separation decree with the Principal’s Office. The school will not be held responsible for failing
to honor arrangements that have not been made known.

All students, regardless of age, must be living with parent(s)/guardian(s) in order to attend OCHS.
Any other accommodations must go in front of a discipline/attendance review board.

9. DISASTER DRILLS: FIRE, TORNADO,
EARTHQUAKE

9.1. POLICY

Fire drills are held periodically throughout the year. Directions for exits are posted in each room to
facilitate speedy evacuation of the building. Silence should be observed throughout the drill. A
fire drill is not a meaningless ritual or form of exercise. It is meant to teach a safe, orderly, and



quick method of leaving the building, in case of emergency. For everyone’s safety, there should
be no running or pushing.

Tornado drills are also held during the year. Students should leave the classroom in single file
and should sit down in the halls. An aisle down the center of the hall should be left and no student
should be in the way of the swinging door.  Silence should be maintained during this drill as well.

Each teacher will instruct the students on the procedures to be followed in the event of an earth-
quake.

9.2. PARENT INFORMATION ON EMERGENCY PROCEDURES FOR OCHS

Owensboro Catholic High School has, and continues to update the Crisis Procedure Manual that is
designed to minimize danger to anyone occupying the school building should an emergency occur.
Our main objective is to attend to the health and welfare of your child/children in the event of a
crisis and to see that he/she gets home safely by walking, by bus, or by transportation provided by
parents.

It is impossible to foresee all the potential emergencies, but we have researched the most effective
way to use our resources to respond immediately to those emergencies that cannot be avoided.
Any disaster will disrupt the “normal” way of doing things. It will cause inconvenience to all of us.
The responsibilities are shared by us as school administration and you as parents.

In most emergencies, your child/children will remain and be cared for at school. In the rare event
of an emergency affecting the school to such an extent that reentry into the building is prohibited,
students and staff will be moved temporarily to the school alternative site.

We ask that you follow this procedure if you hear rumors of any school emergency:
+ Turn on your radio or TV. We will keep the media accurately informed of any emergency.

+ OCHS will utilize the “Text Alert” system to inform you of any emergency, you may sign up for
“Text Alert” via school website.

+ Please do not telephone the school. We have limited phone lines. These must be used to
respond to the emergency.

+ Please do not come to the school unless requested to pick up your child at school. Any
emergency could mean emergency vehicles and disaster workers must be able to get to the
building. If the emergency necessitates relocation of students and staff, follow these instruc-
tions:

If for any reason, the school must be evacuated during regular school hours; your child will be
taken to our alternate site: the Sportscenter. Stay tuned to the radio and TV stations for up-
dated, accurate reports and information provided by the school about when and where to pick
up your child.

10. OCS POLICY ON PARENT/GUARDIAN
COOPERATION

10.1. POLICY

Parental/Guardian cooperation is essential for the welfare of students. If the administration con-
siders that parent/guardian behavior seriously interferes with the teaching/learning process, the
Episcopal Vicar, the President of OCS, and the site principal may require parents to withdraw their
children and sever the relationship with the school. This type of action is very drastic and will be
undertaken only after other attempts at conflict resolution have failed.

10.2. PROCEDURE FOR ADDRESSING PARENTAL CONCERNS

Parents/Guardians who have a concern or complaint should first address the teacher, coach, or
staff member involved. If they are dissatisfied with the outcome, they may appeal academic con-
cems to the Head Counselor, discipline matters to the Dean of Student Activities, and athletic
matters to the Athletic Director. If they are dissatisfied with the outcome, they may appeal to the



Principal. If they are dissatisfied with the outcome they may appeal to the Director of OCS.

11. DANCES

The following guidelines are in effect for all school-sponsored dances: Students or guests not
following these guidelines may be asked to leave.

1. All school rules regarding behavior, especially drug and alcohol rules, apply during dances.

2. Students who leave a dance may not reenter and may not loiter on school grounds. If a stu-
dent leaves before the last hour of the dance a call must be made home.

3. Only one guest per OCHS student and that guest must be of the opposite gender. Guest
must sign in and must abide by all rules and regulations that an OCHS student is expected to
abide by. The OCHS student is responsible for his/her guest, and the OCHS student must ar-
rive with, be in the company of, and leave with their guest.

4. Dancing must be acceptable, not dangerous nor obscene. May not suggest any sexual activity
or be intended to arouse.

5. Smoking is not permitted.

6. Sophomores may attend Prom and snowball only as a guest of an OCHS junior or senior and
must be of the opposite gender.

7. Freshmen and their sponsors may plan their own dances each semester and are not permitted
to attend regular OCHS dances.

8. There will be security at all OCHS dances.
9. Outside guests will be required to follow all OCHS dance standards and have a photo ID.

10. Students of OCHS and their guest will be required to take a breathalyzer test as they enter the
dance and as they leave the dance.

11. Backs of dresses should be no lower than mid-back bra line.

12. The following is the Dress Code for OCHS Dances: Top of dresses (Backless, Cleavage)
are to be modest in style. Dresses can be pre-approved by administration. Any dress
found to be immodest at the dance will be subject to alterations.

CASUAL DRESS (Turnaround)

+ Length of skirt and dresses are to be within 5" of the floor when the student kneels (including
slit) and clothing is worn to proper waist level.

+  Sleeveless is permitted

+ No T-shirts or other clothing advertising alcohol, drugs or obscenities
+ Jeans that are torn or with holes are not acceptable
+ Any material added to dress can not be transparent
* No Visible Tattoos

SEMI-FORMAL DRESS (Homecoming)

Gentlemen

+  Dress Slacks

+  Collared shirts/Dress Sweaters

+ No Visible Tattoos

Ladies

+ Length of skirt and dresses are to be within 5" of the floor when the student kneels and clothing
is worn to proper waist level (including slit).

+  Sleeveless is permitted
+ Any material added to dress can not be transparent



+ No Visible Tattoos
+  Back of dresses should be no lower than mid-back bra line.
EORMAL DRESS (Snowball, Prom)
Gentlemen
+  Suit & Tie or Tux
*  No Visible Tattoos
Ladies
+  Sleeveless formals are permitted
+  Straps must be worn
+  Formal dress must be 5” from the floor when kneeling (including slit)
+  Any material added to dress can not be transparent
* No visible Tattoos
+  Back of dresses should be no lower than mid-back line.

12. DISCIPLINE GUIDELINES

12.1. PHILOSOPHY

Owensboro Catholic High School strives to provide the environment wherein a student is encour-
aged and guided to become a mature Christian citizen and to learn the skills necessary for contrib-
uting to family and community life. We believe this involves developing the self discipline neces-
sary to abide by the regulations that ensure the smooth operation of the school day, the safety of
the students, the good name of the student body and the school, and a Christian respect for self
and others.

Guidelines are established at OCHS to help a student identify boundaries of responsibility for
his/her behavior as it relates to the common goals and spirit of OCHS: academic excellence, wit-
ness, and leadership.

As the student values his/her own personal rights and freedom, he/she is expected to respect the

personal rights and freedom of others. The student freely chooses one form of behavior over
another; he/she must learn to accept the consequences of that chosen behavior.

12.2. STUDENT RESPONSIBILITIES
OCHS is known for its warm, friendly spirit. To promote this atmosphere, every student is ex-
pected to assume certain responsibilities.

1. Students are expected to respect and cooperate with all faculty and staff at all school functions
on or off campus and in all parts of the building and to identify themselves when asked to do
so. Students are expected to respect the rights of all members of the school community.

2. Students are expected at all times to maintain an orderly atmosphere that is indispensable in a
school building; i.e. shouting, running, horseplay, whistling, banging locker doors, disturbing
classes in session are not appropriate.

A public display of romantic affection is inappropriate conduct.
Lasers, iPods, and any other valuables are to remain in the student’s locker from the beginning
to the end of the school day. OCHS is not responsible for lost or stolen valuables.

5. All students are expected to keep the campus and school building clean. Drinks are not per-
mitted in the building. Cafeteria food and drink is to stay in the cafeteria. Teachers may re-
quest permission for food or drinks in their classrooms for special occasions. No food or drinks
are permitted in the gyms.

6. Defacement or abuse of school property will be paid for by the student responsible.
7. The office telephones are for official school business. A phone, free of charge, is located in



the attendance office. Students are advised against unnecessary calls during the day and
against tying up the phones for excessive lengths of time. PHONE CALLS MUST BE LIM-
ITED TO TWO MINUTES.

8. Loitering in the corridors is not in keeping with effective traffic patterns. Keep moving on
stairways. Loitering in restrooms is not permitted.

9. Posters are to be displayed only with the approval of the administrative staff or club sponsors.
Posters should be attractive. An excessive number of posters is not in good taste. Students
and groups who post signs are responsible for removing them.

10. Students may be in the two cafeterias and the upper breezeway during lunch. Students are to
respect other classes or labs in session during lunch and not disturb them in any way.

11. Once a student arrives on campus before or during school hours he/she may not leave without
parental permission.

12. Any items not appropriate to school, such as knives, weapons, matches, or lighters will be
confiscated. Possession of knives, guns, or other weapons is a felony punishable under Ken-
tucky law.

13. Students must respect our neighbors’ rights by staying off of private property at all times, but
especially after being dropped off in the morning or waiting to be picked up in the afternoon.

14. When students arrive to school before 8:05 am they are to report to the cafeteria, breezeway,
or courtyard. Students may not be in other areas of the building until the 8:05 am bell rings
without prior permission.

15. Students will be allowed to have phones in their possession during the school day. Students
may check their phones during class changes. Classroom use is only allowed with teacher
permission. Cell phones will not be allowed during lunch breaks so that social interaction is
possible.

12.3. CLASSROOM CONDUCT

Each teacher has primary responsibility for the conduct within his or her classroom. At no time
should the teacher tolerate rude, insolent, or disrespectful behavior or behavior which disrupts the
class or interferes with the educational process.

Therefore, a student must conform to the norms of conduct established by the teacher for his/her
classroom. Consequences for minor offenses handled by individual staff members may include
but are not limited to:

+ student/teacher conference

+ change in seating assignment

+ referral to counseling department

+ parent/teacher contact (telephone, letter, or conference)
+ detention

12.4. DISCIPLINE REFERRAL FORM

Once a student receives three (3) detentions in a particular class, the teacher will file a written
discipline referral form with the Dean of Student Activities within 24 hours. A written discipline
referral form may also be submitted for a student’s flagrant violation of classroom rules. It is the
responsibility of the classroom teacher to contact the parents/guardians before submitting the
referral to the Dean. Any additional detentions given to the student need to be referred to the
Dean.

12.5. DETENTIONS MARK SYSTEM

Violations of the school’s discipline policy results in the accumulation of Detention Marks. The
accumulation of Detention Marks reflects a student’s entire discipline record at OCHS for the year.
For every detention students receive, they also receive a Detentions Mark.

When the student has accumulated:



8 Detentions, (1) one Saturday School, parents/guardian notified

12 Detentions, (2) Saturday Schools, and the student is placed on a nine (9) week probation peri-
od. In addition, the Student and parents/guardian must meet with the Dean of Student Activities
and a counselor to discuss a program for improved student behavior.

16 Detentions, a student is suspended from school for one day and will not be readmitted without a
parent conference.

20 Detentions in a year, the student will be suspended for two days or until a Discipline/Attendance
Board has been held. The Dean of Student Activities and Discipline/Attendance Board may rec-
ommend expulsion at this time or allow a student to return to school under a strict contract which
spells out conditions for continued enrollment.

12.6. DETENTIONS

The purpose of a detention is to help the student identify misbehavior, accept responsibility, and
correct it. Students accumulate 1 Discipline Mark for each detention.

1. A student receiving a detention slip is required to take the slip home for parent's signature and
present the slip to the presiding teacher on the day he/she serves the detention. The student is
to serve the detention he/she receives within in one calendar week of receiving detention.
Detentions are scheduled on Monday through Thursday afternoons (3:10-3:55 p.m.).

Students needing to reschedule the detention must see the Dean.

If the student fails to take the detention by the date assigned and does not contact the Principal or
the Dean in advance the penalty will be an additional detention(s). Failure to serve these deten-
tions may result in being assigned Saturday School or suspension.

4. Detentions may be issued for the following reason
a. Tardy to school, class, or homeroom.

b. Misconduct that keeps the teacher from teaching and other students from learning such as
excessive talking or horseplay.

c. Failure to conform to classroom rules or follow directions.
d. Failure to complete a room-cleaning assignment.
e. Minor disrespect to school personnel.
f. Uniform violation.

g. Failure to turn in assigned homework

h.  Other reasons that are established by the teacher.

5. No one will be permitted to serve if they come in late unless they have written permission from the
Principal or the Dean of Student Activities.

6. Students will:
a. bein uniform
b. sitin total silence.
c. not be permitted to do homework.
d. not be permitted to sleep.
e. not be permitted to bring into the detention room any forms of entertainment.
. not be permitted to work or clean the teacher’s room.
g. not be permitted to run errands for the teacher.
12.7. SERIOUS VIOLATIONS OF THE DISCIPLINE CODE

Serious violations of the discipline code may lead to expulsion and become part of the student's
discipline record.

1. Students having a serious violation of the discipline code may be asked to appear before re-



view board.

a.

may have parents and pastor notified

b. will serve detentions, Saturday School, or suspensions.

While teachers may recommend a consequence, only the Principal or Dean of Student Activi-
ties may actually give these consequences.

The following behavior may warrant the following actions and the consequence

Cutting lunch, class, assemblies
Off campus without permission
Deceit, forgery, or plagiarism
Cheating on a quiz or minor
assignment

Cheating on regularly scheduled
assignment

Cheating on exam or major
Plagiarism

Public insult to authority
Obscene writing, drawing,
Truancy

Fireworks
Public disgrace outside school

Stealing or vandalism

Possession, sale, or use of alcohol,
mum

controlled substances or look alikes
stances

llegal entry:

Fighting or causing physical injury:
Possession of weapons:

Cell Phone or other Electronic Device

Other serious misconduct:
Repeated violation of school rules:
Harassment

First offense: 1 Saturday School

Second Offense: 2 Saturday Schools
Detentions or Saturday School

1 Detention and a zero on quiz or assignment

2 Detentions, and a zero on test or assignment

Saturday School and a zero on assignment

Detentions, Saturday School. Students who plagia-
rize will lose points or receive a zero on the assign-
ment depending on their class, level, and the severity
of plagiarism.If the majority of an assignment is pla-
giarized, he/she will receive a zero, and a Saturday
School.

1-3 days Suspension

1-3 days Suspension language or literature
First Offense:2 Saturday Schools

Second Offense: 3 Saturday Schools
Third Offense Discipline/Attendance Board
possible detention or suspension

detention up to expulsion (Including, but not limited
to, official knowledge of illegal activity)

detentions, possible suspension or expulsion de-
pending on degree of seriousness

First Offense: Discipline/Attendance Board, mini-
1-3 day suspension; expulsion depending on circum-

detention up to expulsion

detention up to expulsion

Suspension to expulsion

First Offense: 1 Detention

Second Offense: 1 Detention, Parent must pick up

Third Offense: Two Detentions and student must
daily check their phone in at the main office.

detention up to expulsion
Discipline/Attendance Board

The consequence chosen will relate to the nature,
context, freqencyand seriousness of the harass-
ment, and can include conference, counseling and



education, detention, suspension, up to expulsion.

4. On school property without permission: Any student found to be on school property without
legitimate reason and/or permission, may be subject to legal and/or school related conse-
quences. School consequences may range from discipline marks to expulsion.

5. The school reserves the right to discipline students for conduct, whether inside or outside
school, that is detrimental to the reputation of the school.

12.8. SATURDAY SCHOOL

Saturday school will be in session from 8:00 a.m. until 12:00 p.m. on scheduled Saturdays. Doors
will be open from 7:45 a.m. to 8:00 a.m. No student will be admitted after 8:00 a.m. Tardy stu-
dents will be required to report to the Dean of Student Activities before 8:15 a.m. Monday morning
for discipline action.

1. Saturday School will be used for completing work assigned by classroom teachers and for
study after all other work is completed.

Students will not be allowed to go to their lockers or use the telephone (emergency excepted).

Students will be expected to remain busy throughout the entire morming. The monitoring
teacher may make assignments to keep the student busy.

4. Students must be in regular uniform.
5. There will be a short break at 10:00 a.m.

Failure to comply with the rules listed above will result in the student being sent home immediately
by the teacher in charge. The student would then report to the Dean of Student Activities before
8:15 a.m. Monday morning.

Any student who is ill, has a death in the family, or is otherwise excused should report to the Dean
of Student Activities before 8:15 a.m. the following Monday morning for reassignment. If you fail
to be in attendance, students put their time at OCHS in jeopardy.

12.9. SUSPENSION

Suspension means that a student is excluded from participating in and attending school or any of
its extracurricular activities. Students will receive an unexcused absence when suspended and “0”
for all worked missed. Long-term assignments may be accepted for credit at the discretion of the
Administration. Students may be suspended for the following reasons:

1. The accumulation of 16 detentions during the school year. (one day)

2. The accumulation of 20 detentions during the school year (Two days or until a conference has
been held with student, parents, and the Discipline/Attendance Board)

Repeated violations of attendance and tardy policies.

Serious violations such as but not limited to fighting, abuse of others, violation of drug/alcohol
policy, stealing, vandalism, and refusal to serve detention.

12.10. EXPULSION

By enrollment at OCHS, the student and his/her parents agree to observe these guidelines. The
school reserves the right to review a student's performance at any time. Students may be dis-
missed for a single serious violation of school rules or for chronic or habitual violations which indi-
cate an inability to meet the normal expectations for behavior and academics. The principal in
consultation with the Director of OCS and the Priest Pastor, may dismiss an OCHS student.

12.11. DISCIPLINE/ATTENDANCE BOARD

The Dean of Student Activities appoints the Discipline/Attendance Board each school year. It
consists of three faculty members, a counselor, and the Dean of Student Activities. The commit-
tee conducts hearings on major violations of school rules and conducts an appeal hearing for stu-
dents who have had their grade lowered for excessive absences. The student may request two
staff members of his/her choosing to sit on the Board. Using input from teachers and counselors



the committee makes recommendations to the Principal on the status of a student. The commit-
tee will meet as needed throughout the year.

At the end of the year, the Discipline/Attendance Board may recommend to the Principal that a
student whose record indicates an inability to meet the normal expectations for behavior and aca-
demics be excluded from school the following year. The parents and student may appeal this rec-
ommendation to the Board by requesting a hearing within seven calendar days.

12.12. TOBACCO - FREE POLICY (INCLUDES ELECTRONIC CIGARETTES)
Rationale

The health hazards of tobacco use have been well established. This policy is established to:
1. reflect and emphasize the hazards of tobacco use;

2. be consistent with state and federal laws;

3. protect the health and safety of all students, employees and the public; and

4. setanon-tobacco use example by adults.

Tobacco is the number one killer and leading cause of preventative death in Kentucky. To support
and model a healthy lifestyle for our students the school board of the Owensboro Catholic Schools
establishes the following tobacco-free policy.

Use and Possession Prohibitions

Owensboro Catholic Schools, inclusive of all its buildings and athletic facilities, strives to be to-
bacco-free.

Possession or use of tobacco products by students on OCS property or in OCS vehicles and at
school-sponsored events (whether on or off OCS property) is prohibited at all times.

The use of tobacco products by all school employees on OCS property or in OCS vehicles and at
school-sponsored events (whether on or off OCS property) is prohibited at all times.

The use of tobacco products by all visitors to OCS is prohibited in all OCS buildings and athletic
facilities.

Advertising of tobacco products is prohibited in school buildings, on OCS property, at school func-
tions and in all school publications. This includes clothing that advertises tobacco products.

Prevention Education

Tobacco prevention education will be incorporated in the OCS comprehensive health curriculum so
that students will be aware of the health and social consequences of use/nonuse of tobacco prod-
ucts. Teachers whose instructional assignments include tobacco use prevention education will be
trained in order that students will be afforded the most effective delivery of the OCS’s class-
room-based tobacco prevention education.

Communications to Students, Staff and Public

This policy will be printed in the employee and student handbooks. It will be posted in highly visi-
ble places in all schools. Signs will be posted at all entrances of school buildings, school proper-
ties and athletic facilities. Parents and guardians shall be sent notification in writing.

Definitions

For purposes of this policy, “tobacco” is defined to include any lit or unlit cigarette, cigar, pipe, bidi,
clove cigarette, and any other socking product, and spit tobacco, also known as smokeless tobac-
co, dip, chew, and snuff, in any form.

For purposes of this policy, “tobacco use” included smoking, which means carrying or having in
one’s possession a lighted cigarette, cigar, pipe or other object giving off or containing any sub-
stance giving off smoke, and chewing spit tobacco, also known as smokeless tobacco, dip, chew,
and snuff, in any form.

The term “use” means the chewing, lighting and smoking of any tobacco product and/or electronic



cigarettes.

For purposes of this policy, “OCS buildings and property” is defined to include all school buildings,
adjoining parking lots and church properties, and athletic facilities.

Violators of the policy shall receive:

First Offense: Saturday School which includes a Three-page report, due to the
Dean, on the dangers of tobacco use.

Second Offense: Saturday school and counseling video on the dangers of smoking.

Third Offense: Discipline/Attendance Review Board.

12.13. SEARCH AND SEIZURE

When school personnel have reasonable grounds to believe a student has violated or is violating a
school rule or the law the pupil will be required to empty his/her pockets, or his or her personal
effects (e.g. handbags, backpacks, locker, vehicle, etc.). Search of a pupil’'s person shall be con-
ducted only with the authority of the Principal or his/her designee.

12.14. DRUG, ALCOHOL AND VAPING DEVICES
12.14.1. Philosophy

Owensboro Catholic discourages students from ANY use of alcohol or other types of
non-prescription drugs. We have extensive educational programs and activities including
SCRUBS, Project Graduation, and school assemblies to convey this philosophy.

Drug and alcohol abuse has had a substantial impact on American society. We are aware that our
students are open to confusion in dealing with legally controlled, but often socially permissible, sub-
stances.

First, it must be remembered that the school and its students have no immunity from civil laws
regarding drugs and alcohol; even the association with those who use, possess, or traffic in
drugs exposes one to civil prosecution. This is true whether or not one agrees with the legis-
lation in force.

Beyond the legal question, however, there remains the school’'s concem for the well being of not
only the individual student but the student body, their families, and the entire school community as
well.

Some parents and students may feel that drug and alcohol use is a private matter, one about
which society in general and OCHS in particular have no right to be concerned. However, we
are convinced that in this matter we must be concerned when the effects of individual actions
have clear implications for the entire OCHS family. More important than any other considera-
tion is our informed and carefully considered certainty that the better interests of our students
can be deeply and harmfully affected by involvement with drugs and alcohol. These sub-
stances can seriously interfere with a student’s ability to carry on his/her academic, social, and
spiritual life—and in some cases interfere with the normal processes of growth and develop-
ment.

12.14.2. School Policy on Drug and Alcohol Use
The possession, use, or transfer of alcohol, a controlled substance, or look alike on school
property or at OCHS functions is prohibited.
A first offense requires that the student and his parents/guardians appear before a Disci-
pline/Attendance Board, which consists of three faculty members and a counselor appointed
by the Dean of Students. The student may choose two additional staff members to serve on
the Board.
The purpose of this board is to review the academic, attendance, and discipline record of the student,
allow the student and his parents/guardians a chance to speak, and recommend to the Principal ap-
propriate consequences. Students may be required to attend outside counseling as a condition of en-
rollment at OCHS.

For students involved in extra-curricular activities, the board is to establish consequences



relating to the extra-curricular activity with a minimum suspension of 10% for performance
based activities (athletics, cheerleaders, Acettes, Academic Team, Band, Flag Corps, Thespi-
ans, Emerald Productions, KYA, KUNA) and probation for 12 months. A second violation
during the 12-month probation will result in the student being suspended from the extracurric-
ular activity for 12 months from the date of the second offense.

A second offense will result in the original Discipline/Attendance Review Board being recalled
to review the student’s record and recommend appropriate consequences up to and including
expulsion.

12.14.3. Drug Paraphernalia and Behavior Indicative of Drug and or Alcohol Use:

OCHS recognizes that behavior and attitudes that indicate and condone drug/alcohol use by
the student body are a problem in and of themselves and not acceptable in the school commu-
nity. Behaviors such as possession of drug paraphernalia, talking with peers about the use or
purchase of marijuana or other drugs, or bragging about a recent incident of weekend drunk-
enness are inappropriate and indicate a possible drug/alcohol problem on the part of the stu-
dent(s) involved.

Whenever such behavior or reported incidents come to the attention of the faculty/staff, either
directly or indirectly, or when there is reasonable suspicion that student is engaging in un-
healthy behavior school officials will be notified.

12.15. HARASSMENT INCLUDING BULLYING / HAZING
12.15.1. Policy
In keeping with the philosophy of OCHS that each person is a sacred individual, it is the policy
of OCHS to provide for its students and employees an educational environment free from har-
assment. Harassment based on gender, race, religion, or physical appearance will not be tol-
erated. All teachers and school staff are instructed to stop harassment when they witness it
and to inform the school administration of all allegations or rumors of harassment.

Also recognizing that harassment may occur in degrees, the consequences for harassment may
range from a conference with student and parents, to detention, in-house suspension, suspension,
up to expulsion.

12.15.2. Peer Harassment / Bullying / Hazing

Peer harassment is unwelcome taunting or verbal or physical abuse based on race (including
racial slurs), religion, or physical appearance which interferes with a student’s education. The
use of lewd, profane or vulgar language is prohibited. In addition, students shall not engage in
behaviors such as hazing, bullying, menacing, taunting, intimidating, verbal or physical abuse
of others, or other threatening behavior. This policy extends to any/all student language or
behavior including, but not limited to, the use of electronic or online methods. Such behavior
is disruptive of the educational process and interferes with the ability of other students to take
advantage of the educational opportunities offered.

12.15.3. Sexual Harassment

Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct
of a sexual nature constitutes sexual harassment (student to student; employee to student; or
vice versa) when:

+  Submission to such conduct is made either explicitly or implicitly a term or condition of an
individual's employment or education.

+  Submission to, or rejection of such conduct by an individual is used as the basis for aca-
demic or employment decisions affecting that individual.

+ Such conduct has the purpose of effect of interference with an individual's academic or
professional performance or of creating an intimidating, hostile, or offensive employment or
educational environment.

+  Sexual harassment may include but is not limited to:



* Unwelcome sexually oriented communication, including sexually oriented phone calls, tex-
ting, letters, or verbal kidding.

+  Unwelcome pressure or requests for sexual activity.

*  Unwelcome touching of an individual, e.g. patting, pinching, hugging, repeated brushing
against another’s body.

+ Creating an intimidating, hostile or offensive educational environment through the use of
innuendoes, rumors, overt or implied threats.

12.15.4. Procedures
If you feel you have been the victim of peer/sexual harassment:

+ Don't ignore the incident. Report it to your parent, a teacher, counselor, or administrator.
A counselor will help you confront the harasser either verbally or in writing. Many times the
behavior will stop. If the harassment continues or is of a serious nature, consequences
will be issued.

+  Should the harassment continue, you should file a formal written complaint describing the
harassment and naming the alleged harasser with the Dean of Student Activities, Assistant
Principal, Counselor, or Principal. If the complaint involves the principal, you should file the
complaint with the Priest Pastor of the school. The complaint will be investigated, parents,
will be notified, the alleged harasser will be informed and interviewed, and any person with
information interviewed. A report of the finding will be made available to involved parents.
A conclusion as to whether harassment occurred will be made. The consequences chosen
will relate to the nature, context, and seriousness of the harassment, and can include con-
ference, counseling and education, detention, in-house suspension, suspension, up to ex-
pulsion.

« Ifitis determined that a person deliberately filed a false claim, the same disciplinary action
may be taken as for harassment.

* Records of complaints will be held confidential to the extent necessary to investigate the
complaint.

+  Serious counts of harassment -Bullying/Hazing—See page 22 for Consequences
12.15.5. Reprisal

Reprisal is any action taken against someone because they reported alleged harassment. If
you feel you are the victim of reprisal, you may follow the same procedure as outlined above
for cases of harassment.

12.16. OCS POLICY ON BIAS RELATED APPAREL, SIGNS AND SYMBOLS

No student shall wear or display any bias related apparel, sign or symbol which reasonably ap-
pears to offend, victimize or intimidate another based on race, age, color, religion, sex, national
origin, or disability and/or which disrupts or interferes with the educational setting and/or process.
This act includes the wearing of gang clothing or paraphernalia and the use of gang signs and
signals. Students also cannot promote any political agenda or make any political statement via
their apparel, signs or symbols.

12.17. ASSEMBLIES

Assemblies generally fall into two categories: the serious, semi-formal type and the light-hearted,
informal type. Before going to the courtyard or the gym, students should become aware of the
type assembly they are going to and show proper behavior.

Regardless of type, an immediate response to a call to order by the person presiding is needed.
Attention and courtesy from the entire student body, moderate applause (when applause is in
order), and the avoidance of boisterous conduct make the events enjoyable for all.

When attending an athletic event, students should maintain respectful silence during the opening
prayer and during the “National Anthem.”



Good sportsmanship and fair play are the most enduring values that grow out of the athletic pro-
gram for both players and spectators. OCHS students, therefore, should not be guilty of un-
sportsmanlike conduct—such as name-calling or throwing onto the field or floor paper cups, or
objects of any kind.

12.18. TRANSFER STUDENTS

All transfer students will be accepted on a probationary status for a period of one quarter. Once
each quarter, the Principal, Dean of Student Activities, and a committee of teachers will review the
status of each transfer student and make appropriate recommendations—with the possibility of the
probation continuing.

12.19 OUTGOING TRANSFER STUDENTS

When a student transfers to another school all financial obligations, including rental books turned
in, book fees, tuition, SCRIP, and fines must be met before a transcript of credits is sent to another
school or organization. Payment in the form of cash or money order would allow for the transcript
to be sent without delay.

13. SCHOOL UNIFORM

13.1. POLICY

The following uniform policy has been adopted by the school board following input from students,
faculty, and parents. The school uniform places OCHS in line with the policy for the school estab-
lished by the Diocese of Owensboro that states, “The decision on the matter of uniform dress or
dress code rests with the parish or interparochial school committees with consultation of parents,
students, and teachers. If uniforms are worn, however, both boys and girls should be required to
wear the uniforms.”

The purpose of the school uniform is to list the permitted clothing. It cannot be a list of clothing not
permitted.

Dress for all students is to be modest in length, appearance, and style at all times. Styles
that are too short, tight fitting or too revealing, or otherwise inappropriate for school are not
permitted. Questions about particular styles should be made ahead of time. All decisions
related to proper dress will be made by the Administration.

1. Uniform shirts, blouses, slacks, shorts, skirts and sweatshirts with OCHS logo must be pur-
chased from school supplier (Crazy Me Gifts).

2. The uniform is to fit properly and be worn in the proper fashion; shirts tucked in, belts must be
worn, pants or slacks worn at the proper waist level. Sweatshirts, sweaters, or jackets may
not be tied around the waist.

3. Skirts and shorts, are to be a modest length- they are to be no more than 5 inches above the
floor when kneeling or 2 inches from the top of the knee when standing. These measurement
will apply to both the front and the back of the skirt. This applies to regular uniform days, Spirit
or Casual days, Dude days, and Dances. Violation of this policy may result in the loss of priv-
ilege of wearing shorts or skirts.

Only solid black leggings may be worn under the school uniform skirt.

The uniform is to fit properly and be worn in the proper fashion; shirts tucked in, belts must be
worn, pants or slacks worn at the proper waist level. Sweatshirts, sweaters, or jackets may
not be tied around the waist.

6. No torn, ripped, cut, split, frayed or worn-out clothing may be worn.

7. Only plain white T-shirts are permitted under the uniform shirt.

8. The uniform shirt must be worn under the uniform sweatshirt.

9. No second pair of shorts longer than the uniform shorts may be worn.
10. No jackets or sweaters worn during school hours.



1.
12.

13.
14.
15.

16.

Closed toed and closed heeled shoes must be worn. No toe shoes.

Hair must be neat, clean and of a natural color. Extremes in designs are not permitted.
Design extremes include, but are not limited to, mohawks, faux hawks, designs cut or shaved
in the hair, large spikes and locked hair. No facial hair permitted.

No body piercing jewelry allowed with exception of earrings for young women.

No tattoos may be visible.

Skirts, shorts, and dresses are to be a modest length- that is within 5” of the floor when the
student kneels and the clothing is worn at proper waist level. No backless tops or dresses
(cannot be any lower than the bra line), halter tops (tank tops) or midriff tops. This applies to
regular uniform days, Spirit or Casual days, semi-formal, and Dances.

Only black leggings may be worn under the school uniform skirt.

17. When students enter the building, they must be in complete uniform, including shirt tails tucked

18.

n.

No hats, scarfs, bandanas or head coverings shall be allowed once you enter the school.
Appropriate head bands to hold hair in place are acceptable.

13.2. OUT OF UNIFORM

1.

If for good reason the uniform cannot be worn the student must dress up appropriate for a
Dude Day and present a note to the Dean’s office before 8:15 a.m. from his/her parents stating
the reason that the student is not in uniform.

When a student is without proper attire one of the following actions may be taken.
a. The proper uniform may be provided by the school for that day.
b. The student's parents may be called and asked to bring the proper uniform

c. First Offense: the student will receive 1 detention. Second Offense; Same as first plus 1
Saturday School session.  Third Offense:  Student suspended untl a Disci-
pline/Attendance Board can be called.

Classes missed because of uniform violation will be considered an UNEXCUSED absence with
the recommendation that the student not be allowed to make-up work missed for credit.

13.3. SPIRIT DAYS

1.

Throughout the school year, certain days will be designated “Spirit Days” and students whose
parents work Bingo will receive a “Spirit” day on an assigned day each time they work.

Casual slacks, jeans, sweats or shorts of modest length (see # 12 under section 13.1 Policy)
are to be neat and presentable, i.e., jeans or sweats that are torn or with holes are not to be
worn. No yoga pants, leggings and jeggings.

All shirts must be OCHS apparel. Shirts without collars or sleeves are acceptable and
sandals are permitted on Spirit Days. Spaghetti straps, halter tops (tank tops), or midriffs are
not permitted.

13.4. SEMI-FORMAL (UNDERCLASSMEN PICTURES AND DAYS OF
RECOLLECTION)

1.

Young men are to wear collared shirts and dress pants (denim shirts are permitted). Dress
sweaters are permitted. No Shorts.

Young women are to wear dress slacks that are modest and appropriate. Sandals are per-
mitted. Sleeveless shirts and blouses may be worn but no spaghetti straps, halter tops (tank
tops), or midriffs. No one shoulder tops. No Shorts.

13.5. ATHLETIC AND EXTRA-CURRICULAR DAY

1.

Those students involved with clubs, may wear their club shirts on Tuesdays. Those students
involved in athletics may wear their team apparel on Fridays during the season of the team or
Extra-Curricular group. Club sponsors and coaches will define this for their members.



2 The entire team or club must wear the same attire and they must wear uniform bottoms.

3. The coach or sponsor should make clear to students what they are to wear. The WHOLE
group must wear the same thing.

14. FINANCIAL INFORMATION
14.1. CLASS AND BOOK RENTAL FEES

Driver Education $85.00/per semester

Special AP Class, and Test Fee $100.00/per class

All other class fees $3.00/per class, per semester
Book rental for rented books $10.00/per book, per semester

First semester book fees will be billed the first week of October. Second semester fees will be
billed the second week of February. Parent tuition bills are sent by the Catholic Schools Office.

Senior parents are reminded that according to the OCS School Council Policy all bills including
book fees, fines and SCRIP must be paid and families current in their tuition payment in order for
their seniors to meet their requirements to participate in Baccalaureate or Graduation ceremonies.
Transcripts and other records will not be forwarded on students transferring or graduating with
outstanding financial obligations.

14.2. FINES

All financial obligations, including rental books turned in, book fees, tuition, scrip, and fines must be
met before a transcript of credits is sent to another school or organization. Payment in the form of
cash or money order would allow for the transcript to be sent without delay.

15. INSURANCE

Owensboro Catholic High School purchases Student Accident Insurance, which is a secondary
insurance for all students from Scholastic Insurors. It pays only after the primary insurance has
paid and does not duplicate benefits. Because of these limits, the insurance plan will not nec-
essarily pay the balance of expenses remaining after the primary company has paid.

Responsibility for filing a claim and collecting is with the parents/guardians. Refer to the policy for
further explanation of benefits and limits. (Available from the Athletic Office.)

Forms for filing are available in the Athletic Office.
Additional insurance may be purchased from Scholastic Insurors. Forms are available from the
school.

16. MEDIA CENTER INFORMATION

Students, please take full advantage of the services offered by the media center. Mrs. Pace and
Mrs. Hagan will be glad to answer any questions. Basic information and individual guidelines are
listed below:

1. The library catalog (Destiny) and the media center databases are all online and may be ac-
cessed from home. These sources include access to classic novels in several e-book formats,
as well as video and audio clips and a wealth of print material that has been thoroughly re-
searched. Parents will be given a list of the databases, along with the OCHS logins and pass-
words, on registration day. In English class each student will receive a copy of this information
as well as their Destiny logins and passwords to use at school.

2. The media center is open from 7:45 — 4:00. If you need to stay later in the afternoon to work on
your research paper or to make up computer assignments, make arrangements with Mrs. Pace
several days in advance.

3. In addition to working on research independently, you may also read magazines or newspa-
pers, use the computers if they are available and work on your homework. Unless coming as



part of a class, you must sign in and out of the logbook.

4. Most books are checked out for four weeks unless they are in demand for research. Overdue
fines are .05 per day. The maximum overdue charge is $3.00 per book. Overdue notices will be
sent out once a month; however, you may check the due date of any book you have by logging
into Destiny. There will be a date due card in the back of the book, but it is your responsibility to
keep track of the date.

5. Reference books may be checked out for two days. (If the book is checked out on a green day,
it will be due back at 8:15 the next green day.)

6. Magazines are checked out for one week only. Lost magazines are $2.00 each with the maxi-
mum overdue fine being $1.00.

7. If you lose any type of material, tell us right away and you will not be charged a fine. If you pay
for a lost item and later find it, we will refund the price.

8. An orientation program is provided for all freshmen. Additional reference skills are taught as
students begin to work on their research papers.

17. LOCKERS

Lockers are school property. The Principal and/or Dean of Student Activities reserve the right to
inspect lockers at any time.

Lockers should be kept in reasonable order and should not be left open or unlocked. Locks are
provided for the students’ protection. If a lock gets lost, the student must purchase a new lock in
the attendance office for $10. The school is not liable for lost or stolen personal belongings. DO
NOT BRING VALUABLES SUCH AS JEWELRY OR CASH ON CAMPUS. Any lock or locker that
does not work properly should be reported to the Attendance Office immediately so that it may be
repaired. Students not bringing required books, pencils, pens, notebooks, or workbooks to class
should be given a zero or a detention. But they will not be sent to their lockers for the forgotten
material(s).

18. LOST AND FOUND

The lost and found service is maintained in the main office and the attendance office. ltems may be
reclaimed after proof of ownership. Articles of clothing turned in will be donated to the St. Vincent
de Paul Store 10 days after the last day of school. If any item is lost or seems to be stolen, please
notify the Dean of Student Activities.

19. LUNCH PROGRAM AND POLICY

Students who qualify for free or reduced lunches should see the cafeteria manager for information
and proper forms.

During lunch all students should remain in the cafeteria, on the breezeway, or the religion depart-
ment restrooms, otherwise you will be out of area and this will result in a detention.

No outside food such as McDonalds, Wendy's, etc., may be brought to school to eat during lunch
in the cafeteria.

20. MEDICATION GUIDELINES

20.1. GENERAL POLICY

These guidelines are to ensure the safety of any student receiving medication during school hours.
All medications must be brought to the Health Room or OCHS Main Office immediately upon stu-
dent's arrival on school premises by the parent/quardian or OCHS student. Medication is NOT
allowed on the Daviess County School Buses

Students are NOT allowed to carry or have in their possession any medication at any time during
school hours. This includes both prescription and over-the-counter medications (i.e. Tylenol,
Ibuprofen, Tums, etc). However, OCHS students may_self-carry his/her Emergency Medication



20.2. NON-PRESCRIPTION (OVER THE COUNTER) MEDICATION:

A variety of over-the-counter medications to manage uncomplicated/common symptoms may be
available in the Health Room during the school year (i.e. Tylenol, Ibuprofen, Tums, Cough Drops,
etc.) A parent/guardian signed consent form is required before the student will be given any of
the optional medications. This consent allows appropriate medication administration staff to give
specific over-the-counter medications as needed without having to contact you each time it is ad-
ministered during the current academic school year. If student has temperature > 100.4, has
severe symptoms, or if symptom interventions are not effective, the parent/guardian will be notified.
Non-prescription medication brought in from home will be dated upon receipt and at the Registered
Nurse’s discretion, given no more than 3 consecutive days without a physician’s order. These
medications will need to be picked up or they may be destroyed in ten days. Non-prescription
medications may not be kept at school for “as necessary” use unless accompanied by a written
physician’s order, signed parent consent form, &or at the Registered Nurse’s discretion. No
products containing aspirin will be given without a written physician order.

20.3. PRESCRIPTION MEDICATION:

Prescription medications will be accepted on an individual basis at the Registered Nurse’s discre-
tion. Prescription medication must be provided by the parent/guardian in the original pharmacy
labeled container that includes the student's name, date, medication dosage, strength and direc-
tions for use. Labels that have been altered or changed in any way will not be accepted. Two
medications may not be mixed in the same bottle, as the medication MUST match the label. Itis
requested that prescription medication be brought to school only in the amount that will be needed
or as specified by the nurse. Medication left at the end of the school year may be destroyed un-
less picked up within 5 days of school closing, or at the discretion of the Registered Nurse. ANTI-
BIOTICS or other medications that are directed to be given two or three times a day should be
GIVEN AT HOME unless specifically ordered to be given during school hours by the physician or
dentist. An exception may be made by the Registered Nurse if the student remains at school after
3:00 p.m. OCS School Health Staff will not administer any medications containing narcotics (i.e.
Lortab, Codeine, Tylenol #3, etc.) during the school day except when identified in an individual
Plan of Care for chronically ill students. Policies and Procedures regarding other medications or
special needs pertaining to asthma, allergies, diabetes, insulin, etc. are in place. If your child has
special concerns please notify the school Registered Nurse so that a plan of care can be devel-
oped in order to provide a safe and consistent environment for your child.

21. PARENT INVOLVEMENT

21.1. BEACTIVE.

Parental involvement is the key to the success of your child’s education.

To operate efficiently, Catholic High must operate as a family. Per-student costs don’t come close
to covering educational expenses. The financial security of Catholic High is determined by the
involvement of the community.

21.2. PARENTLINES

Catholic High publishes a monthly newsletter (except in January and May) which informs parents
on various activities and functions. This is a valuable source of information and parents should
read it for dates, times and more information.

21.3. CLASSES

There are many occasions when parents will get an opportunity to sponsor activities, chaperone
and become involved in class activities. Our goal is to create unity within and between classes,
and parental involvement in this process is imperative.



21.4. PARENT/TEACHER CONFERENCES

During first and third quarters parents will receive notice of Parent Teacher conferences. EVERY
parent is strongly encouraged to participate in this event. It is important to demonstrate your in-
terest in your child’s education. This also encourages better channels of communication between
our teachers and parents. But, any parent is ALWAYS welcome to contact a teacher by calling
the main office number (270-684-3215) or via e-mail concerning his/her child’s class.

21.5. PARISH

Each parent supports Catholic High by their involvement in parish activities. Your support of your
parish is a direct contribution to Owensboro Catholic High School. Parishes are the backbone of
Catholic Education, and all of our parents and students must be active in parish projects.

21.6. VOLUNTEERING

There are many organizations and opportunities to become involved. Hopefully, all of our parents
will become involved to some extent and be able to help out when needed or asked. For example:
Project Graduation, Prom, SnowBall, Graduation, etc.

21.7. BINGO

One of the most important financial contribution you can make is to volunteer to work Bingo. IF
EACH FAMILY VOLUNTEERED ONE MEMBER TO WORK SIX TIMES A YEAR, WE WOULD
HAVE AN ABUNDANCE OF WORKERS. Bingo is a primary means of income for Catholic High,
and it's one of the reasons our per-student-costs are some of the lowest in the nation. Please
don’t wait to be called. We don't have the resources to call EVERY parent. Please call and vol-
unteer.  Students of parents that work bingo will receive 1 “Spirit” day each time they work.

22. PARKING

Parking on campus is a privilege.

We at OCHS encourage the wise and economical use of energy and request that students use bus
and car-pooling transportation to school. However, for those who must drive to school, parking is
provided. Seniors and Juniors have the privilege of parking on the lot next to the school. Availa-
ble parking space is not adequate for all our students. Sophomores may NOT park in the school
parking lot. All students not parking in the school parking lot should park at the Sportscenter. In
consideration of our neighbors, you may not park in the Hermitage parking lot. Additional parking
spaces directly facing Aces Avenue are reserved for the office staff and for visitors.

Students who illegally park cars, those not parked between the yellow lines, those parked in spac-
es reserved for staff or visitors, will receive a detention for the first offense, for the second of-
fense-two detentions and removed from the parking lot for the remaining of the school year, and
given a Saturday School for any additional offenses.

Students who find it necessary to drive to school must observe the following:

1. Once the automobile is driven onto the school property, it is to remain there unmoved until
dismissal unless special permission is granted by the Principal or Dean of Student Activities.

Students may not at any time sit in parked cars.

No obscene/offensive messages/decals are allowed.

No vulgar music is to be played while driving on or off the property of the school.

Cars must be locked. The school cannot assume responsibility for thefts

No one, the driver or others, is to move or tamper with any vehicle on the parking
lot—automobiles, motorcycles, bicycles.

Reckless driving on school property will not be permitted or tolerated.

8. Without adherence to the above regulations, the student chooses to forfeit his/her privilege to
drive onto the school property or to park on the school campus. The parking lot is OFF LIM-
ITS to all students during the school day.
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9. Students must have a parking sticker on their driver’s side windshield.

10. If you temporarily drive a different vehicle other than the one you have a sticker for, due to
vehicle problems, you must let the main office know once you have entered the building.

23. PREGNANCY
23.1. POLICY

Owensboro Catholic Schools teach the Commandments and Teachings of the Church concerning
chastity and opposes anything that could lead to premarital sexual activity. The school actively
promotes respect for sacredness of all life, especially that of the unborn, and stands strongly in
support of good Christian parenting and the family.

Even with the care and guidance of the Catholic family and school community, it may happen that
a student becomes an expectant parent. At such a time, OCS has a dual role responsibility to-
ward both the good of the student and the common good of the school.

Administrators and educators, aware of the level of moral reasoning and tensions of our students,
are fearful that former policies may have forced or pushed students toward life decisions that would
be morally unacceptable. There is a fear that punitive policies can cause extra stress in an al-
ready stressful situation and might prevent some from seeking proper counsel. OCS recognizes
that the pregnant student or student father has made a choice that cannot be undone, and seeks to
offer support to carry the pregnancy to term. As an educational and faith community to the stu-
dent, OCS will seek to provide an environment where a pregnant teenager can find support, com-
passion, and forgiveness. There is no attempt to discipline the student for the purpose of punish-
ing a moral offence. This is an issue between the student, his/her priest-confessor, and God.
Care will be taken that there is no discrimination in which young men and young women are con-
sidered in this area.

Consistent with the Guidelines for Christian Marriage for the Diocese of Owensboro, OCS opposes
marriage for students involved with a pregnancy. Nevertheless, there are expected to assume
responsibility concomitant with the act of bringing a new human life into the world. This implies a
change in priorities. The pregnant girl should be caring for herself as a mother-to-be. The father
is expected to accept his responsibilities as the individual situation calls for.

We at OCS have a great respect for the sacredness of life and therefore rejoice in an expectant
parent’s decision to choose life amid a culture of death and convenience. We offer to students
who are parents or expecting to be parents all the respect and compassion our school system is
able to give. We celebrate the birth of all children and believe them to be children of God and, as
such, that they should be treated accordingly. For the good health of the child and maintenance of
an environment conducive to the academic process, we prohibit the child’s presence in the building
during regular school hours; however, we welcome family participation in school Mass. Therefore,
it is permissible for the caregiver of the child and the child to attend a school Mass. All other ex-
ceptions to this policy must be approved according to the visitor's policy.

Each case of student pregnancy presents the possibility of unique circumstances which require
specific interpretation and application. The principal and administration are responsible for making
such interpretation and decisions.

23.2. OCHS PREGNANCY POLICY GUIDELINES
23.2.1 Female Students

1. As soon as possible, the student and her parents/guardians are required to inform the
Guidance Counselor who will inform the Principal of the pregnancy.

2. The student is required to provide a statement from her doctor indicating that her
physical condition will allow her to remain a student at OCS and participate in extracur-
ricular activities.

3. The student will meet with the Guidance Counselor and come up with a plan of action
for the student that will include the following:



a) An academic assessment with possible adjustments if necessary to classes and
course levels

b) An assessment of the student’s participation in extracurricular activities with regard
to the impact on the student and the student’s representation of OCS.

c) Go over the schools expectations during and after pregnancy.

4. The student is required to see the school Guidance Counselor during and after the
pregnancy so that any needs which arise may be met.

23.2.2 Male Students

1. As soon as possible, the student and his parents/guardians are required to inform the
Guidance Counselor who will inform the Principal of the pregnancy.

2. The student will meet with the Guidance Counselor and come up with a plan of action
for the student that will include the following:

a) An academic assessment with possible adjustments if necessary to classes and
course levels

b) An assessment of the student’s participation in extracurricular activities with regard
to the impact on the student and the student’s representation of OCS.

c) Go over the schools expectations during and after pregnancy.

3. The student is required to see the school Guidance Counselor during and after the
pregnancy so that any needs which arise may be met.

23.3. MARRIED STUDENTS

Curriculum and activities in a Catholic high school are not designed for the married student.
Therefore, married students may not enroll in Owensboro Catholic High School. If the student
marries before graduation, he/she is advised to complete graduation requirements through other
agencies or institutions. Marriage guidelines of the Diocese of Owensboro must be followed.

24. RELIGION DEPARTMENT

24.1. PHILOSOPHY

At the heart of Owensboro Catholic is the Religion Department. Every student that attends Ow-
ensboro Catholic is required to pass a religious class every year they are enrolled. The Religion
Department creates an atmosphere of Christian ethics and morals.

Throughout the academic year it is the responsibility of the Religion Department to provide a num-
ber of Masses. The major celebrations include: Opening Mass, Thanksgiving Mass, Ad-
vent/Christmas Mass, Vocation Mass, Ash Wednesday Mass, Easter Mass, Closing Mass and the
Holy Day Masses. In addition to our major celebrations, we do provide the student body the op-
portunity to attend a Mass or liturgical service each week. In addition, a Mass can be scheduled
after school for any club, group or athletic team.

The Religion Department provides retreats for our senior boys and girls during the year. We have
two boys and two girls retreats. We take up to 36 students on a given retreat. The retreat pro-
gram centers around the life, death, and resurrection of Jesus. In addition to our senior retreats,
we have a day of recollection for each of our classes. This day consists of several talks, a
re-commitment service, the celebration of the Eucharist as well as special mini services. The
Religion Department also encourages our juniors and seniors to participate in the diocese-wide
TEC (Teens Encounter Christ) program.

The Religion Department, in accordance with the policy of the Catholic Schools, does offer stu-
dents the opportunity to receive the sacrament of reconciliation two times during the school year.

We also provide our students the experience of various devotions. For example, on All Souls Day
we have a prayer service remembering all who have died. During the months of October and



May, we have different prayer services remembering Mary. Holy Week is celebrated as permitted.
During each religion class our students are given the chance to give to the poor and needy through
our coke-a-week program. Students are asked to give what they can to help someone in need.
This helps to teach our students two important lessons: 1.) it is our obligation to help the needy and
poor 2.) it teaches us to be good stewards of what God has given to us.

25. STUDENT ACTIVITIES

25.1. SOCIAL AND RECREATIONAL PROGRAMS

Social and recreational programs are encouraged to foster school and class spirit. All activities
and entertainment of a dramatic, musical, or other nature must maintain a standard worthy of our
Christian values.

1. OCHS-sponsored dances are open to OCHS students in grades 10, 11, and 12.

2. Freshmen will be allowed to have one special evening activity. The ending time should be by
10:30 p.m. so the students can be home by the suggested curfew of 11:00 p.m.

3. A guest of any OCHS student must have completed a guest verification form to be admitted to
the dance.

4. During the evening on which the school sponsors a social affair, loitering on the parking lot is
prohibited.

5. Alcoholic drinks will not be tolerated at social functions.
6. Smoking is not permitted.
7. Students who leave the building will not be re-admitted.

25.2. CLASS OFFICERS

Junior, sophomore, and freshman classes elect class officers in April for the next school year.
Each class has a President, Vice-President, Secretary, and Treasurer. Incoming freshmen will
select homeroom representatives who work with the class sponsor.

To be eligible for a class or student council office a student must:

Be in good standing with academics, discipline and attendance

Submit a written essay of school/class service and why holding the office is important
Support and recommendation of sponsors

If elected, sign contract of guidelines to be followed

Receive recommendation from all class sponsors

Class officers are liaison persons between the school and their classmates in all matters pertaining
to the class as a whole. They conduct all business for the class, under the supervision of the
faculty sponsor, who is appointed by the Principal.

A student may not be an officer in more than one of the following clubs or organizations at the
same time: JDC, NHS, Student Council, and his/her respective class.

NHS Officer
SPONSORS: Patty Kaelin & Jeff Fritz
PRESIDENT - Lyndsey Hobelmann
VICE-PRES - Austin Stallings
SECRETARY - Emily Haleman
TREASURER - Ashley Fulkerson
HISTORIAN - Grant Toler

Class of 2020 1 f 2021
SPONSORS: Ginny Coomes & Jill Chappell SPONSORS: Ben Hardesty & Bretnea Turner
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PRESIDENT -Lily Moore PRESIDENT - Clayton Lewis

VICE-PRES - Hagan Edge VICE-PRES — Anne Marie Wright
SECRETARY - Katie Hayden SECRETARY - Caroline Weaver
TREASURER - Katherine Logan TREASURER - Katherine Caudill

1 f 2022

SPONSORS: Tiffany Harrington & Erica Crabtree
PRESIDENT- Sam Mitchell
VICE-PRES - Olivia Hayden
SECRETARY - Mary Grace Hayden
TREASURER - Hunter Wimsatt

Class of 2023
Aryn Dauby & Katie Pagan
Student Council
Sponsor: Scott Lowe
President — Gray Greenwell
Vice-President — Lily Krampe
Treasurer — Natalie Goodwin
National Honor Society
President- Kate Weafer
Vice-Pres-Kaylee Morris
Treasurer-Isabella Henning

26. VISITORS

All visitors are to report to the Main Office for a visitor's pass. Strangers who loiter in the building
or drive around the campus will be asked to leave.

OCHS students are not to make unauthorized visits to other schools at any time.

Students are never allowed to entertain visitors on campus during the school day, even if such
visitors are former students.

Students may have guests visit OCHS by making arrangements with the Dean of Student Activities
at least one day in advance.

If a student has a visitor during lunch, they must be a Catholic High alumni or an immediate family
member. They may stay for one lunch period and must remain in the cafeteria.

27. OFF CAMPUS SCHOOL SPONSORED
ACTIVITIES POLICY

All students are encouraged to attend off campus school sponsored activities.

For off campus events designated by the school, all students attending shall be required to present
written permission from a parent/guardian which requires the student to be under the direct super-
vision of designated OCHS staff person.

No student without written permission will be allowed to attend and participate in such designated
activities.

For those activities designated by OCHS and for which transportation is provided, those students
attending must utilize the transportation system provided by the school.



Violations of this policy will subject the student to discipline measures which could include, but are
not limited to detentions, suspension, or other appropriate measures.

This policy is designed to protect those students and sponsors from situations in which students
would travel to the destination on their own and be unsupervised. The purpose of educational or
recreational trips are best served when all students participate together.

28. SAFETY TIPS FOR FUNDRAISING

Only sell items door to door when you are with a parent or adult.

Sell to people you know, family, friends, church members and your parents’ co-workers.

Sell it Safely by asking your parents to help.

Don't talk to strangers unless you are supervised by an adult.

Never get into a car without parent’s permission.

Don’t accept money, cold drinks, or food from strangers without permission from your parents.
Travel in a group. There is safety in numbers.

Always let your parents know where you are and when you will return.

Yell “Fire!” if you feel you are in danger. People respond to this word more quickly.

10. Say Please and Thank You.

29. SNOW DAY/CANCELLATION OF SCHOOL

OCHS will utilize the “One Call Now” system and you may also listen to radio stations WOMI,
WVJS, WSTO, WBKR. Because many students live in the county, we follow the Daviess County
School schedule. It should be unnecessary to phone the school.

30. NATIONAL HONOR SOCIETY SELECTION
PROCEDURE

Students may not apply for membership in National Honor Society. Membership is granted only to
those students selected by the faculty council of the school. Membership is open to qualified
juniors and seniors.

The academic requirement set by OCHS is based on a student's cumulative scholastic average. In
all cases, only those students who have a cumulative scholastic average of 90% of all possible
honor roll points will be eligible for consideration on the basis of leadership, service, and character.
Membership is never considered on the basis of grades alone.

Students who have been arrested and found guilty of civil offenses or who have a chronic record of
breaking school rules are not eligible for membership. A proper regard for adolescent growth and
behavior is considered essential and for this reason the faculty council allows that a student who
has a serious discipline offense in his/her freshman year but has a good discipline record his/her
sophomore year can be admitted for membership as a junior.

A Faculty Council appointed annually by the Principal selects students for membership in National
Honor Society. The Faculty Council consists of 5 faculty members plus the Chapter advisors who
are ex officio members.

To assist the council in the selection process, the members of the faculty are asked to complete a
faculty survey sheet which lists all of those students who have met the above criteria. Faculty
members are asked to rate and comment on only these students that they know and then return
the survey sheet to the NHS chapter advisor. Thus faculty members assist the council but do not
vote in the actual selection process. Faculty members are asked to comment on the candidates’
qualities of service, leadership, and character. These qualities may be observed by the faculty
member while associating with the students as classroom teacher, club or activity advisor, or
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coach.

31. STUDENT CLUBS

Club work and club activities are encouraged by the school. For each club, there is a designated
faculty sponsor who has the responsibility to keep the Principal and Dean of Students informed as
to the progress and development of the club.

Students should contact the sponsor for information on eligibility, membership, and regulations
concerning each organization.

Academic Team 12,34 Mrs. Cynda Wood

Mr. Neil Corley
Acettes 12,34 Ms. Teri Alexa Lamar
Art Club 12,34 Mr. Eddie Miller
Band 12,34 Mr. Ed Hauser

Mrs. Katie Hauser
Book Club 12,34 Mrs. Marilyn Pace
Cheerleaders 12,34 Mrs. Nicole Ebelhar
Emerald Productions 12,34 Mrs. Katie Pagan
FFA 12,34 Mrs. Ashley Thomas
Flag Corps 12,34 Mr. Ed Hauser
Foreign Language 12,34 Mr. Eric O'Nan
Habitat for Humanity 12,34 Mrs. Jennifer Hall
Intramural Basketball 12,34 Mr. Jason Morris
National Honor Society *2,3,4 Mrs. Patty Kaelin

Mr. Jeff Fritz
Pep Club 1,2,34 Mrs. Lisa Higdon

Mrs. Ginny Coomes
Mrs. Jill Chappell

Right to Life 12,34 Mrs. Sherry Orth

SCRUBS 12,34 Mrs. Sherry Krampe
MsConnie McFarland

Student Council 12,34 Mr. Scott Lowe

Tight Knit Club 12,34 Mrs. Susan Bartlett

Y-Club 12,34 Eric O'Nan

All clubs meet before or after school.

32. CODE OF CONDUCT

MIDDLE & HIGH SCHOOL YOUTH CODE OF CONDUCT

The Offices of Catholic Schools, Religious Education and Youth Ministry provide opportunities that
allow young people from all over the Diocese of Owensboro to be educated, grow in their faith,
have a fun time, and form Christian friendships. Since all that we do stems from our belief in Jesus
Christ and the following of his teachings. Therefore, we have certain expectations of the children,
youth and adults who participate. To insure a safe and enjoyable time for everyone, the following
guidelines are in effect.

1. lwill treat everyone with respect, courtesy, dignity, patience, loyalty, and integrity. | will behave
in a way that respects the rights of all. If | am being hurt or if | become aware that one of my
peers is being hurt verbally or physically, | will notify a supervising adult.

2. 1 will be cooperative, and do those things that promote a good reputation for my school/parish and
me.

3. I will treat property with care. If | break something, | will tell my supervising adult.



| will avoid posing any health risk to others ( i.e. fevers or other contagious situations).

| understand the use of pagers and cell phones is highly discouraged, unless a supervising
adult grants permission.

6. | will not possess/use/purchase tobacco, alcohol, illegal drugs, weapons, inappropriate videos,
reading materials or objects.

| understand that in extreme cases of misconduct my parents/legal guardian and legal authorities
will be notified, regardless of the time. Parents/legal guardians will be financially and /or physically
responsible for the participant transportation home from school/event. | understand | am subject to
search and seizure guidelines, which are in place.

If I become aware of any violation of this Code of Conduct by a peer, it is my responsibility to notify
my supervising adult as soon as possible.

AN ACT OF CONTRITION

O my God, | am heartily sorry for having offended thee, and | detest all my sins
because of thy just punishment, but most of all, because they offend you my
God, who art all good and deserving of all my love. | firmly resolve with the
help of your grace to sin no more and to avoid the near occasion of sin. Amen.

OBLIGATIONS OF A CATHOLIC

Attend Mass on Sundays and holy days of obligation

Fulfill one’s Easter Duty (Must receive Communion at least once a year be-
tween the first Sunday of Lent and Trinity Sunday.)

Observe the laws of Fast and abstinence;
Observe the commandments of the church.

CORPORAL WORKS SPRIRTUAL WORKS
OF MERCY OF MERCY

1. Feed the hungry; 1. Admonish the sinner;
2. Give drink to the thirsty; 2. Instruct the ignorant;
3. Clothe the naked:; 3. Counsel the doubtful;
4. \Visit the imprisoned; 4. Comfort the sorrowful;
5. Shelter the homeless; 5. Bear wrongs patiently;
6. Visit the sick; 6. Forgive all injuries;
7. Bury the dead. 7. Pray for the living and
the dead.
BEATITUDES

1. Blessed are the poor in spirit, for theirs is the kingdom of Heaven;
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VI.

Blessed are the meek, for they shall inherit the land;

Blessed are they who mourn, for they shall be comforted;

Blessed are they who hunger and thirst for justice, for they shall be satisfied;
Blessed are the merciful, for they shall obtain mercy;

Blessed are the pure of heart, for they shall see God;

Blessed are the peacemakers, for they shall be called the children of God;

Blessed are they who suffer persecution for justice’s sake, for theirs is the
kingdom of heaven.

TEN COMMANDMENTS

| the Lord, am your God who brought you out of the land of Egypt, you shall
not have other gods besides me.

You shall not take the name of the Lord your God in vain.

. Remember to keep holy the Sabbath day.

Honor your father and your mother.
You shall not kill.
You shall not commit adultery.

VII. You shall not steal.
VIII. You shall not bear false witness against your neighbor.

IX.

X.

You shall not covet your neighbor’s wife.
You shall not covet your neighbor’s goods.

PRECEPTS OF THE CHURCH

To participate in the Mass on Sundays and Holy Days of Obligation.

To receive communion frequently; the minimum is to receive once during the
Easter Season

To study Catholic teaching in preparation for Confirmation.
To observe the laws of the Church concerning marriage.

To contribute to the support of the Church; this includes the parish and other
causes.

To do penance on the appointed days especially by abstaining from meat
and fasting.

To join in the missionary spirit and apostolate of the Church.



HOLY DAYS OF OBLIGATION IN
THE UNITED STATES

* Holy Days of Obligation are in caps and bold in your calendar

1. December 25—Christmas Day 4. August 15—Assumption
2. January 1—Solemnity of Mary 5. November  1—AllSaints
Day
3. Ascension—(40 days after Easter) 6. December 8—Immaculate
Conception
SCHEDULE
REGULAR SCHEDULE
820 - 9:50 1st Block - 90 minutes
950 - 9:55 Power Break — 5 minutes
10:00 - 11:25 2nd Block - 85 minutes
11256 - 11:55 1stLunch - 30 minutes
1200 - 1:25 3rd Block - 85 minutes
1:30 - 2:585 4th block - 85 minutes
2nd lunch 3rd lunch

11:30 — 11:55 3rd Block — 25 minutes 11:30 - 12:25 3rd Block — 55 minutes
11:55 - 12:25 Lunch - 30 minutes 12:25 — 12:55 Lunch - 30 minutes
12:30 - 1:25  3rd Block — 55 minutes 1.00 - 1:25  3rd Block — 25 minutes

MASS SCHEDULE - 10:35 AM

8:20 9:20 1stblock - 60
9:25 - 10:25 2nd block - 60
10:30 - Homeroom-— call to Mass
10:35 - 11:30 Mass

11:35 - 11:40 Homeroom

11:40 - 12:10 1stLunch - 30
1215 - 1:35 3rdblock - 85
1.40 - 255 4thblock - 75



2nd lunch 3rd lunch
11:45 — 12:10  3rd block 25 11:45 - 12:40 3rd block — 55

12:10 — 1240  2ndlunch 30 12:40 - 1:10 3rd lunch - 30
12:45 - 140 3rd block 55 1:15 - 1:35 3rd block - 25
1.05 - 135 Monitor’s lunch

HANDBOOK AGREEMENT FORM
STUDENTS AND PARENTS, please read the Student Handbook, sign the appropriate places and
return this sheet to homeroom.

The student handbook does not propose to cover all situations, nor is it intended to be a work of
perfection. It is, however, a beginning and has been put together at the request of the students
and faculty alike. It is the hope of the administration that it will be help to all the students of Catho-
lic High in its use as a reference in relation to school policy and exception.

The school retains the right to amend this handbook with just cause. Parents will be promptly
notified of any changes.

| have read and agree to be governed by the rules, regulations, and policies in the Owensboro
Catholic High School Handbook.

Student Signature Grade

Parent/Guardian Signature

Date

STUDENT DIRECTORY

Student directory information including name, address, phone number, class and homeroom is
published each year.

Please indicate your permission for this information to appear in the 2016-2017 directory. If you
want any information deleted or added please note below.

Parent/Guardian Signature

E-Mail Address

Items to be added or deleted




PUBLICATION RELEASE

Regarding school activities, | give permission for my child to be interviewed and or photographed
by the school and or news media. | also give permission for the release of the interview and/or
photograph for use by the school and/or news media.

Parent/ Guardian Signature

TRANSCRIPT RELEASE FORM FOR SENIORS
(Please Print)
Name of Student

| authorize Owensboro Catholic High School to release my transcript, including ACT and SAT
scores, proof of graduation, and any other academic information or records, as | request for deter-
mining my academic eligibility.

Student Signature Date

Parent’s Signature Date

NOTE: OCS school board policy requires that all financial obligations be met before caps and
gowns are distributed or transcripts sent. The first transcript senior year is free. Additional tran-
scripts cost $3.00 each.



